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CONFESSION OF FAITH 
 

We Believe……… 
In the verbal and plenary inspiration of the original manuscripts of the Old and the New 
Testaments, which constitute the inerrant Word of God. 
 
In the Trinity of the Godhead: One God eternally existing in the three equal Persons, Father Son 
and Holy Spirit. In the deity, virgin birth, sinless life, substitutionary death, bodily resurrection 
and imminent premillennial coming of Christ. In the personality of the Holy Spirit by Whom 
believers are called, regenerated, baptized into Christ, indwelt, sealed and filled for service. 
 
In the direct creation of the universe and man by God apart from any process of evolution 
In the fall, total depravity and guilt of the race in Adam which for man’s salvation necessitates the 
sovereign, divinely initiated deliverance of the sinner by the grace of God in Christ. In God’s 
sovereign election. In the eternal salvation all individuals who put their faith in Christ, Whose 
blood was shed for the remission of sins. In the unity of all true believers in the Church which is 
the Body of Christ of which He is the sole Head. 
 
In the local church as a company of baptized believers, independent and self-governing which 
should fellowship with other churches of like faith and order. It is the responsibility of the local 
church to observe the ordinances of baptism and the Lord’s Supper, edify itself and evangelize 
the world. We believe that the only biblical mode of believer’s baptism is that of immersion, and 
that it is to be administered in the name of the Father, Son and Holy Spirit. The ordinance of 
baptism is for believers only and it is a prerequisite for church membership. The officers of a  
New Testament church are pastors and deacons. In the priesthood of all believes and the right of 
every individual to have direct dealings with God. In the obedience to the biblical command to 
separate entirely from worldliness and ecclesiastical apostasy unto God. 
 
In the separation of Church and State with each believer having responsibilities to both. In the 
personal existence of angels, demons and Satan. In the bodily resurrection, immortality and 
pretribulation rapture of all believers at Christ’s imminent coming. 
In the sovereign election of Israel as God’s eternal covenant people, now dispersed because of her 
rejection of Christ, and later to be re-gathered in the Holy Land, and saved as a nation at the 
second advent of Christ. In the distinction between the nation Israel as God’s earthly covenant 
people, and the Church as the spiritual Body of Christ. In the bodily resurrection and judgment of 
unbelievers in heaven and the eternal existence and punishment of all unbelievers in the lake of 
fire. This confession of faith is reaffirmed annually by each member of the faculty, staff 
administration and Board of Trustees. 
Students likewise are asked to indicate their agreement before graduation, and those who cannot 
do so will submit a statement of their own on the areas(s) of disagreement. 
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BIPS CATALOG 
BAPTIST INSTITUTE OF PROFESSIONAL STUDIES 

(UNIVERSITY) 
TESHIE COLLEGE COLOURS AND BIBLE VERSE 

 
BLACK, WHITE, RED 

 
These colours have great significance for the child of God. First, Black signifies the sin 
condition of depravity with which all human beings find themselves. White signifies 
purity, Holiness and righteousness of the Most High God as presented in the Holy Bible. 
 
For the Christian, White is the most important because his black nature due to sin has 
been changed to a justified purity or whiteness through the GRACE of our Lord Jesus 
Christ. This change from black to white is accomplished by the shed blood (red) of the 
saviour on the cross of Calvary. Therefore, by grace through faith we are saved, as we 
believe unto salvation on the sacrifice of our Lord and Saviour Jesus Christ. Thus black is 
changed to white through Red. 
 
It is the intent of BIPS to teach and to have people learn that, this is the only salvation 
which is eternal life and therefore, the only freedom for fallen mankind. Our school verse 
is, “Thou therefore, my Son, be strong in the grace that is in Christ Jesus. And the things 
that thou has heard of me among many witnesses, the same commit thou to faithful men, 
who shall be able to teach others”. 

II Timothy 2: 1 – 2 
 

May we forever keep our college colours in their proper perspective. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SEMINAR AT BIPS BY DOCTOR DAVE BIRCH 
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A MESSAGE FROM THE PRESIDENT  
 

Baptist Institute of Professional Studies has for its school Verse 2 Timothy 2:2, “And the things 
thou has heard of me among many witnesses, the same commit thou to faithful me, who shall be 
able to teach others also”. It is the desire of the College that men and women from all walks of 
life come to prepare as Labourers for Christ at BIPS. I am convinced that the one greatest and 
gravest need among true Christians is the systematic study of and submission to God’s Holy 
Word. This interaction of the individual believer with God’s Word is the means by which the 
Holy Spirit impels that believer to do God’s will in any of its aspects. All forms of legalistic 
response to duty is of the flesh and lacks the Grace and power of God for biblical effectiveness. 
Every evil device that can be concocted by Satan and sinful men is being brought to bear in their 
battle against the people of God. Resistance must be divine means, and that means is the inerrant 
Word of God. 
 
Christianity is not a religiously furnished romantic excursion. Quite the contrary, it is a struggle, a 
battle against fearsome forces of evil. The Spiritual nature of the conflict requires both rigorous 
training, and precise strategies. Such requirement can only be met by the Holy Spirit through a 
diligent study and submission to the Word of God. At Baptist Institute of Professional Studies, 
the one major emphasis in every class is upon the inerrant Word of God. 
 

TRAINING EMPHASIS 
The school operates within a certain doctrinal, ecclesiastical and practical framework, the 
understanding of which is essential to a complete grasp of its purpose and emphasis. 
 

1. A Biblical Emphasis 
We believe that ministers of the Gospel should specialize in the preaching of God’s Holy Word. 
Emphasis is therefore placed upon a thorough knowledge of the Bible both in the English text and 
in the original languages of the Scripture, Hebrew and Greek. 
 

2. A Theological Emphasis 
A pastor must be a clear exponent of the great doctrines of Scripture. For this reason, theology is 
viewed as extremely important. Theology is taught with the conviction that the Bible in its 
original manuscripts was inerrant and constitutes an infallible standard for faith and practice. The 
premillennial approach to theology is followed. 
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3. A Baptist Position 
 
 
The distinctive principles which have historically characterized Regular Baptists are rooted in 
God’s Word. We do not view them as man-made but as divinely revealed. Therefore, these 
great truths are emphasized in our teaching. 
 

4. A Separatist Stance 
The school while respecting the right of others to believe as they will, does not endorse the 
ecumenical movement, but seeks to maintain the doctrinal purity of the church as over against 
those who have rejected the cardinal and historic doctrines of the Christian faith. We are deeply 
committed to Scriptural injunction that the only course of action for a Bible-believing Christian is 
to maintain separation from apostasy, humanism and New Evangelism. 
 

5. An Evangelist Ministry 
Theological students who lack compassion for lost men and women and who do not evidence 
this compassion by an effort to reach them for Christ are deficient in their ministry. All 
students are encouraged to be involved in personal witness during their theological training. 
 

6. A Spirit-Led Ministry  
This is a command for every Minister of Christ. The Cultivation of one’s personal spiritual 
life is stressed. 
 

7. A Practical Emphasis 
A thorough knowledge of Scripture must be coupled with the ability to communicate it to 
others. A Minister must understand basic principles of interpersonal relationships and must be 
able to counsel individuals effectively. Special emphasis is placed upon the development of 
preaching skills so that graduates may be able to present God’s Word in an interesting, 
gripping manner. The administration and pastoral responsibilities in the local church is very 
demanding, therefore special accent is given to this aspect of the ministry. 
 

Rev. Noah Quarshie M’div. 
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STANDARDS OF LIFE AND CONDUCT 
 
There are certain rules and regulations which are given in the Catalog and Student Hand-
book, with which the student is expected to, comply both while in the school and when he is 
off campus. Before any student will be enrolled he must sign in the application form a 
statement as to his willingness to abide by all rules and regulations of the College, to be 
subject to the discipline of the faculty and administration and to submit himself to the 
discipline of instruction within the framework of the doctrinal position of the College as 
stated in the Catalog. Students who do not cooperate in maintaining these standards of 
conduct both on and off campus may be requested to withdraw from the College. 
 
Because of the Biblical requirements placed upon the full time pastor or missionary, no one 
will be admitted into the three years Graduate Theology (BTh. G.) Pastoral or Missionary 
Program who is divorced or married to a divorced person. We recognize that such people do 
have the opportunity to serve the Lord in many other areas in the local church and they can 
apply for admission to the College’s other programs. 
 

D R E S S 
 
BIPS was set up to train men and women for the service of our Lord Jesus Christ. With this 
goal in mind we expect every student to dress neatly as becometh of saints. This shall be 
defined as follows: 

Freshmen & Men – Required to wear a dress shirt and tie to all 
classes and chapel.  
Senior Men – Required to wear a dress shirt, tie and suit or sports coat 
to all classes and chapel. 
Ladies – Required to war a dress or skirt and blouse, no jeans or trouser  
Permitted. 

 
At all times, clothing must be modest. All extremes of clothing or hair styles are prohibited as 
unbecoming to the servant of God. The judgment of the faculty shall in all cases be the final 
criterion as to what is acceptable in clothing and hair.(See the Student Handbook) 
 

CONDUCT 
The servants of Christ ought to conduct themselves in courteous, gentlemanly or ladylike manner 
and to be gracious to their lifestyle. We would be careful to avoid legalism but still recognize that 
the Christian has a testimony to maintain for his Lord before both the people and God in the 
churches, and the unsaved world. To that end, we expect the student to live a life which is 
glorifying to the Lord. 
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HOME OF BIPS 
 

BIPS started in the Chapel of Bible Baptist Church, Madina-Accra from 1992 to 1995 when it 
moved to its current location at Teshie-North, Tebibiano near Tsui Bleoo, a suburb of Accra.. 
 
 

HOW THE COLLEGE OPERATES 
Baptist Institute of Professional Studies is a local church oriented College. As a ministry of 
Shalom Indigenous Fondation working with Ghana Association of Independent Baptist Churches, 
the Mission elects a Board of Overseers of Ten, each serving for four years. The Overseers meet 
three times a year to plan and set standards for the school. They also choose the faculty who are 
responsible for the day-to-day conduct of the college. 
 

OUR PURPOSE 
The primary purpose of the College is to assist students to acquire the knowledge, to commit 
themselves to the spirtituals ideals, and to develop the God given skills that will enable them to 
qualify to enter unto a national and world-wide Christian 
 and secular profession. Conscious of our Regular Baptist heritage, this institution seeks to equip 
students to provide leadership for Biblical Christianity as one unified everything that exists and 
everything that comes to pass. The absolute, infinite, self existent, true God of the Bible is the one 
who has created this world, and controls whatever comes to pass in it in accordance with the 
eternal counsels of His will.  
 
Man is a creature of God, created in His image, and responsible to his creator. As such, man is 
never to be regarded as the criterion or ultimate court of appeal for truth, but man is to bring his 
every thought and action in reference to God, himself, and the World, into complete subjection to 
and conformity unto the mind of God as set forth in His verbally and plenarily inspired, inerrant 
special revelation, the Bible. 
 
Man is to “think God’s thought after Him”. As such, every fact in every area is what it is, and 
means what it means, only in the light of  its reference to that God-centered system of truth set 
forth in the scriptures, of which it is a part. The truth of that unified, integrated, inter-related 
system which is Biblical Christianity is the presupposition in the light of which every course at 
Baptist Institute of Professional Studies is taught, and to which every faculty member is fully 
committed. 
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HOUSING 
All regular students are expected to reside in the Teshie area during the school year. The College 
has limited boarding for single male students in our hostel. At present we do no have housing for 
female and married students, therefore females and married students must make their own 
housing arrangements. Students in our hostel are expected to provide towels, buckets, etc. 
Students are required to obey college rules and regulations regarding the use of the hostel, dining 
hall and on campus. We hope in the near future to provide hostel for both male and female 
students. 
 

CHAPEL ATTENDANCE 
All full time students are required to attend chapel services each day. Part-time students are 
required to attend chapel on the days they are present in school. The exception is that a part-time 
student who does not have a class immediately before or after chapel is not required to be present 
in chapel on that day. According to the College Catalog, credit in chapel is given for chapel 
services. Attendance in chapel is therefore required for graduation. The Faculty Secretary will 
keep a record of chapel attendance. Absences from chapel must be excused by the dean. In order 
to establish an equitable policy for all students, part-time, full time and evening school, the 
following policy had been established. Credit for chapel will be recorded on transcripts (pass/fail) 
and will be required for graduation. There will be no tuition charge for chapel. Should a part-time 
student or evening student not be able to attend chapel, he/she must enroll in elective courses 
equivalent to the chapel hours lacking for graduation (2hrs. per trimester) 
 

CHRISTIAN SERVICE 
Every student is required to be involved in Christian Service in the local church he attends as part 
of his training here at the College. A Christian Service Report must be filled out and returned to 
the Dean. 
 

CHURCH ATTENDANCE 
Every student is expected to regularly attend a local regular or independent fundamental Bible 
Believing Church. There are a number of such churches in the Greater Accra area. 
 

CLASS ATTENDANCE 
Students are expected to attend all classes and are subject to the following attendance regulation: 
A student will be permitted to be absent without penalty during each trimester the equivalent 
number of times the class meets during the trimester. Penalties for excess absences will be at the 
discretion of the professor. Should the student’s absences exceed one fifth of the total number of 
times the class meets during the trimester, course credit will be forfeited. Each tardiness is 
counted as one-third absence. All class assignments missed during any absence must be made up 
within one week after the student returns to school.  
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ENGAGEMENT AND MARRIAGE 
Students under twenty-one (21) years of are who desire to become engaged or to be married 
during their tenure at the College must first receive permission from the Faculty. Those failing to 
do will be suspended from school for a period of six months. 
 

GENERAL STATEMENT 
Changes of regulations or policy may be made at any time, and while notice of such change is 
usually given in advance, the College reserves the right to put into effect any changes regarding 
social life, entrance requirements, if the Board of Overseers or Faculty deems it wise or necessary 
to uphold its purpose and objectives. 
 

ADMISSION REQUIREMENTS 
ADMISSION AS A NON-PROGRAM STUDENT  

A maximum of 9 hours may be completed as non-program student upon submission of proof that 
high school graduation or high school equivalent and profession of faith as a born-again child of 
God. Beyond 9 hours program, admission requirements (see below) must be fulfilled and 
approved by the Dean. 
 

PROGRAM ADMISSION REQUIREMENT 
The following requirements must be fulfilled to be admitted: 
 

1. Must be a born-again child of God. 
2. Must be a high school graduate 
3. Must have a sense of God’s leading to this school; and 
4. Must have completed application form with transcripts , references and medical report. 

When all of these requirements have been met, the Dean will review the application and 
notify the applicant of his decision. 

 
The College does not discriminate on the basis of  race, colour or national origin. 

However, due to doctrinal convictions and standards for life and conduct, only males will be 
accepted in  the  pastoral major in the Bachelor of Theology (3yr) Program. No person will be 
accepted in either the Pastoral or Mission major of the Bachelor of Theology (3yrs) Program who 
is divorced or is married to a divorced person. 
 
 
 
 
 
 
 
 
 
 
 
 
 

GRADUANDS ON PROCESSION TO GRADUATION GROUNDS 
 
 

PROGRAM ADMISSION PROCEDURES 
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1. Fill and submit an application and medical form. Regular Student: An application will be 

considered for admission to regular student status (one seeking a diploma or degree) 
when he has completed conditions stated below: 

 
The Applicant Shall: 

1) Complete an application form in its entirety and according to the instructions printed 
there on. 

The application fee of $20 (non-refundable) must accompany the application. 
 
2) Present evidence of graduation from a recognized High School or the equivalent, such as 

satisfactory completion of the General Certificate of Education (SSS) Test. 
3) Submit a transcript of High School grade, school attended. 

(Note: Applicant should have an over-all “C” average for admittance.) 
4) Be available for a personal interview, if need be. 
5) Read, sign and submit the Statement of Faith form. 
6) Submit a statement on why he/she wants to attend 
7) Submit a recommendation from his/her Minister 
8) Present a completed Health Certificate Form on or before registration. 

 
 
Note: Each curriculum may have additional requirements. Please check the curriculum you desire 
to enroll for specific requirements. 
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SPECIAL STUDENT 
A special student is any student wishing to take a class or classes for self enrichment and 
increased knowledge. A special student may take any non-credit course but must have the 
approval of the academic Dean to take any credit courses. Examples of special students could be 
high school seniors with principal’s permission, individuals interested in taking a career course 
not offered elsewhere in the local community , such as  Home Economics Courses and 
individuals interested in non-credit courses. An applicant will be considered for admissions to 
special student status when he has completed the regular admissions standards. 
 

TRANSFER STUDENT SEEKING REGULAR STATUS 
A student transferring from another college will be considered for admission when he has 
completed the conditions as stated for a regular student status. 
Applicants for regular student status with less than a “C” average in all credits attempted can be 
admitted only by action of the Academic Standards Committee and will normally be placed on 
academic probation. 
 

INTERNATIONAL STUDENTS 
An international student is defined as any alien who comes to Ghana expressly for education and 
states his intention of returning home afterwards. 
 

TRANSFER OF CREDITS 
The College will accept for transfer credits earned at a recognized institution of higher learning 
with a grade of “C” or better. The acceptability of each credit will also depend on the 
appropriateness of the course to a given curriculum, on its own compatibility to courses offered in 
the College catalog. A student seeking a degree or diploma my transfer into the College a 
maximum of one-third of the total number of hours required by the program (e.g. One year of 3 
year program, one trimester of a one year program). Approval will be dependent upon the 
equivalency of the course required in the program. All transfer credits must be approved by the 
Dean of the College. The core theology course may not be transferred in but must be taken at 
BIPS. 
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FINANCIAL INFORMATION 
T U I T I O N & F E E S 

TUITION 
 12 – 18 credit hours/ Trimester $400 per trimester Less than 12 credit hours per 
Trimester $45 per Trimester hour. 
 

NOTE: $50 DEPOSIT IS REQUIRED UPON ACCEPTANCE OF  
APPLICATION 

 
FEES 
Application Fee (non-refundable 
And to be paid at once)    $20      
Registration Fee (Special Student)   $3 per Trimester 
       or session 
Laboratory Fees     $10 to $100 
Maintenance / Materials Fee    $20 per course 
See Curriculum Outline for Specific 
 Courses 
Development Fee     $10.00 
(12 – 17) Full – Time     $5.00 per Trimester 
(Less than 12) Part – time    $50 per credit 
        Hour/Trimester 
TRANSCRIPTS 
First       Free 
Each additional     $1.00 
 
STUDENT ACTIVITY 
(12 – 17) Full time     $5.00 
(less than 12) part-time    $50 per credit hour 
GRADUATION (non-refundable)   $10.00 
Note: The College reserves the right to change without notice the tuition and fees 
here in stated. 
 
PAYMENT POLICY 
Tuition is due payable prior to the first day of classes in each quarter. A student  
will not be allowed to attend classes until tuition and fees are satisfactorily paid. 
A student will not be eligible to receive grade reports, transcripts or graduate until his 
financial obligations to the College are settled to the satisfaction of College officials. All 
fees are to be paid in dollar equivalent. 
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TUITION REFUNDS 
 
Prior to beginning of classes       % Refund 
Before the beginning of the        100% 
second week of classes     
Before the beginning of the third week     80%  
of classes          
Before the beginning of the fourth week of     60% 
classes          40%  
       
No refund after the beginning of 
fourth week of classes         
 
The date of withdrawal is the last date of recorded attendance or date of  
notification. 
 
A student who must withdraw from the College within the first three weeks of classes of 
a disabling accident or serious illness (certified by a physician) will receive a cash refund 
according to the above schedule. In addition, he will receive the credit for the balance of 
tuition paid to be applied to future tuition charges. 
 
The College reserves the right to change or cancel classes due to insufficient student 
enrollment. A full refund will be made in case of cancellation.  

 
 

 
 

STUDENT LIFE 
STUDENT LIFE 
Orientation. The orientation program at the College is designed to help students become 
acquainted with College personnel and classmates before formal classes begin. Part of the 
program is devoted to the administration of testes which enables the College to assist the students 
in the selection of appropriate curriculum and classes. Other aspects of the program deal with 
rules and regulations, a review of College activities, and time for spiritual activities. 
 
Counseling: The counseling services at the College will assist students in their career selection, 
social life, spiritual development and adjustment to college. The counseling techniques will be 
based on the Holy Bible. 
 
Student Activities: The College believes that a dynamic program as student activities is vital to 
the whole development of the student; such activities offered; serve and glorify our Lord and 
Saviour and will develop fellowship, Christian growth and good citizenship. 
 
FINANCIAL ASSISTANCE 
BIPS recognizes that financial aid is an integral part of its total mission to reduce the economic 
barriers restricting the whole education of development of a student. 
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The College will encourage donors to establish scholarship and loan funds which are restricted. 
However, when restricted funds are accepted by the College, awards will be made in accordance 
with the restrictions. 
 
 
The aids are as follows: 
Short Term Loans: A short term loan is a non-interest-bearing loan that is granted for a period 
that is generally not to exceed sixty days. A short term loan granted for a period will generally not 
exceed one-half of the tuition and fees charged the student that quarter, but in no case would it 
exceed the total charges. It is expected that the loan would be repaid during the same Trimester in 
which is t is granted. In usual circumstances, the repayment period may be extended, but in no 
case is it to exceed twelve months. 
 
Short-term student loans are available to a student regardless of the number of hours for which 
the student is enrolled. In future Catalogs, individuals and organizations that have contributed 
funds will be listed.  
 
PLACEMENT 
 
The College will work with local Christian businesses and industries in the employment of 
students while in school on a part-time basis. The amount of hours a student can work will 
depend upon his academic record. Interested students should contact the Business office. 
 
CONDUCT 
 
“True freedom, that is, freedom in Christ, is the spiritual condition of regenerated man as he 
willingly and joyfully obeys God’s law in order that he may become a worshipful servant in the 
Kingdom.” Therefore, the College expects its students to live exemplary lives in the Christian 
Faith, treating all fellow students and staff with unselfishness and kindness. 
 
Rules of conduct will be found in the Student Handbook and all disciplinary action will be 
administered by “due process”. 
 
The College reserves the right to withdraw any course for which registration is considered 
insufficient. Registration is not complete until tuition and fees are paid. 
 
ATTENDANCE 
 
Students are expected to attend all class sessions of courses in which they are enrolled to make 
the most of the educational opportunities.  
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A student who misses more than the number of meeting per week of class may, on the 
recommendation of the instructor and with the approval of the Academic Dean be dropped from 
the class with a grade of N. 
Absence the day before or after holidays is particularly serious. 
 
The attendance policy for each class is stated in the course syllabus. Students should report 
promptly to classes. Instructors are authorized to refuse to admit students who are tardy. 
 
GRADING SYSTEM 
 
Letter grades will be distributed at the end of each trimester. Averages are calculated in grade 
points per trimester. Credits and grade points earned at other Colleges are not counted in a s 
student’s GPA. 
 
 
 
Letter Grades   Explanation   Points per Trimester Hour 
 
A    Excellent    4 
B    Above Average    3 
C    Average    2 
D    Below Average    1 
F    Failure     0 
WF    Withdrawn Failing   0 
W    Withdrawn 
WP    Withdrawn 
AUD    Audit 
INC    Incomplete (Change to an F if  
    Not removed within the quarter 
    Period) 
OR    Credit awarded for passing 
    Courses by examination 
    Discontinued attendance. 
N    Withdrawn by College. 
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NON-DEGREE CREDIT COURSES 
S    Passing 
U    Failure 
WR    Credit awarded for passing 
CR    Course awarded for passing  
    Courses by examination 
WS    Withdrawn Passing 
AUD    Audit 
W    Withdrawn. 
 
 
AUD - Audit: The only grade given when a course is audited and carries no 
credit. 
INC - Incomplete: This grade is given only when extenuating circumstances prevent a student 
from completing the course work during the regular college session. The uncompleted work must 
be completed before the end of the next college session. A grade of F will be recorded for 
incomplete grades which are not made up within the specified time. 
 
W -Withdrawn:  A grade given to a student who is authorized to withdraw form the 

course during the first five weeks of a trimester. 
WF - WU:     A student withdrawing after the fifth week of class and prior to the   
Withdrawn;  week will receive this grade in appropriate courses if he was failing the 

course at the time of withdrawal. This grade is included in the student’s 
grade point average for degree credit courses. 

 
WP-WS: A student withdrawing after the fifth week of class. 
Withdrawn: and prior to the ninth week will receive this grade 
Passing: in appropriate courses, if he is passing the course at the time. 
 
N: Discontinued attendance absence limit, but does not officially withdraw therefore,  
 With = drawn by College. 
 
REPEATED COURSES 
 
Students may repeat courses provided the initial was “D” or “F”. When a student repeats a course 
for the first time, the initial hours attempted, hours earned, and grade points are not included in 
the calculation of his cumulative grade point average calculation. This privilege is given only 
once per course. 
 
The courses must remain listed on the student’s transcript in all cases, with explanatory notes on 
the transcript. 
 
ACADEMIC PROBATION 
 

1. Any student whose cumulative grade point average is less than 2.0 (C) will be on 
probation during the next trimester in attendance 

 
2. Those students admitted or readmitted by action of the Academic Standards Committee 

will normally be placed on academic probation. When a student obtains approval of a 
change of curriculum he may request that “D” , “F” and grades earned in courses required 
in a former curriculum be excluded in computing grade point average in new curriculum, 
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provided that the courses are not required there. Such a request, subject to approval by 
the Academic Dean, may be approved only once. 

 
The course must remain on the student’s transcript in all cases, with an explanatory note 
on the transcripts. 
 
LEARNING RESOURCES 
 
The Learning Resources Center supports the objectives of the College by assisting the 
students faculty; administration, and the Christian and Community at large in identifying, 
locating, acquiring and using information and compliments the instructional area with 
developmental and remedial programs. Service are provided by three areas. They are 
(proposed): 
 

1. Library and information services which provides material in print, such as books, 
periodicals, documents and microfilm. 

2. Media Services Provides non-prints materials; such as films, slides and tapes; the 
equipment to use materials; and assistance and instruction in material 
preparation. 

3. Learning Laboratory is the function through which a person may personalize his 
educational experience such as tutoring individualized methods are utilized. 

 
DEAN’S LIST 
Full-time students enrolled for 12 credits or more and having quality point average of 
3.00 or above for the quarter are honored for their scholastic achievement by being 
named on the Dean’s list. 
 
PRESIDENT’S LIST 
Special recognition by the President of the College is given to those out-standing students 
with quality point average of 3.50 or better. 
 
 
RECORDING GRADES 
All grades will be recorded in the Registrar’s Office as reported by the instructor in 
charge of the various courses. No grade, once filed on the Registrar’s office may be 
changed except upon a written statement from the instructor and approved by the 
Dean certifying that an error has been made. 

 
 
REPORTING GRADES 
 
The grades are usually ready within two weeks following the close of a trimester. 
Reports on the scholastic progress of a minor student will be given to his parents 
upon their request. 
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BIPS COMPUTER LABORATORY 
 
 
 
 
 
 
 
 

 
A   C  A   E  D  E  M  I  C H  O  N  O  U  R  S 

 
All matriculating students may qualify for honour award to deserving students as  
Follows: 
 Grade Point Average: 3.20 – Cum Laude 
 Grade Point Average: 3.50 – Magna Cum Laude 
 Grade Point Average: 3.80 – Summa Cum Laude 
 
Only hours earned at BIPS are eligible for academic honours and a student must have completed 
a minimum of two years to qualify. 
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ADVANCED STANDING 
 
The College recognizes advanced achievement by granting to qualified students College credit for 
such work accomplished or passed by examination up to a maximum of 45 credit hours in an 
Associate Degree or 22 credit hours on a Diploma Program. This plan provides the opportunity to 
begin the College work at an advanced level and shortens the time required to complete work for 
the Association Degree or Diploma Advanced standing may be granted by the Academic Dean by 
any one of the following: 
 

(1) Recommendation of Secondary School or Senior High  School 
 

(2) Credit by examination 
 

(3) Challenge Examination 
 
General Rules and Regulations 
 

1. The student must be currently registered in the College. 
2. The course for which credit is required must be listed in the current College Catalog. 
3. The student must have all official academic records on file with the Admissions Office. 
4. The students must not have completed a similar course at the College. 
5. The grade CR is recorded along with the proper amount of credits. Credits so registered 

will not be used in grade point average computation. 
 
 
 

1. Recommendation of Secondary School; 
 

A student’s eligibility to receive advanced standing and credit for a course will be 
determined by an evaluation and recommendation of the secondary school instructor in 
conjunction with College instructor. This recommendation will be used on an individual 
basis and not necessary on a course-to course basis. 
The student interested in obtaining credit by this plan must arrange with the Admissions 
Office prior to registering to have course(s) evaluated. 
 

2. Credit By Examination 
 

Credit may be granted in lieu of forma course work to the student who can demonstrate 
proficiency in a given area. This proficiency is demonstrated by previous formal study, 
work experience, independent study, or other relevant experience. The purpose of 
granting such credit is to enable the student who can demonstrate mastery of a particular 
body of subject matter to avoid needless repetition and delay, and to receive credits 
equivalent to his achievements as demonstrated by examination. 
 
Specific Rules and Regulations 
 
1. The student must formally petition the Academic Dean requesting the privilege to 

take the examination. This petition must also state the reasons why the student 
believes such a privilege should be granted. 

 
2. Upon approval by the instructor teaching the course requested and the Academic 

Dean, the student is given the examination. 
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3. Only successful completion of the requirements for the credit by Examination is 

recorded on the transcripts. 
 

4. A $10 fee will be assessed and collected at the time of the Test. 
 

5. The College allows only one attempt per exam per student. 
 
 
 
 
 
 
3) Challenge Examination 
 
A student registered in a course who believes that he has mastered course content prior to 
completion of the trimester is eligible to apply for a “Challenge Examination”. A student shall 
follow the same regulations and procedures for and in addition, he shall remain in attendance 
until the outcome of the exam is determined. Failure in the exam will mean continuance in the 
course. A “Challenge Examination” attempt will be permitted only once per course. If successful 
tuition will not be refunded. 
 
The student may make application for the Challenge Examination no sooner than the end of the 
second week of the semester and no later than the end of the fifth week. 
 
GRADUATION REQUIREMENTS 
 
Degree Program: 
 
To graduate, the student must: 
 

1. Successfully complete a prescribed two or three years program of study as listed in the 
College Catalogue. 

 
2. Earn at least a cumulative grade point average of 2.0 in (1) above. 

 
3. Fulfill all financial obligations to the College Diploma Program 

 
4. Successfully complete a prescribed program of study as listed in the College Catalog. 

 
5. Earn at least cumulative grade point average of 2.0(1) above 

 
6. Fulfill all financial obligations to the College. 

 
 
 
Basic Requirement 
 

1. All students must design a Christian living experienced to be approved and 
completed before graduation. 
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2. All students must participate each trimester in individualized physical education 
program which meets their need. 

 
3. All students are required to render approximately five hours of work to the 

College each week the school is in session. This is considered as essential part of 
his financial obligation as the actual monetary charge. Most importantly, it will 
allow a weekly experience in Christian Giving to the Glory of God. 

 
 
 

 
SUPPORT SERVICES 

 
Bookstore: 
College maintains books store where students may purchase textbooks and school supplies. The 
store will be open during all hours of orientation and during hours of instructions of nine week 
days following the opening day of classes. Thereafter, the store will be open during hours posted. 
 
Food Service: 
A food service area will be maintained for students, staff, and faculty to purchase light lunches 
and snacks. 
 
Health Service: 
The College provides limited health service. The service of a physician may be obtained by 
appointment arranged through the School. Emergency service is being arranged with local 
hospitals. 
 
CURRICULA 
To carry out its objectives, the College will need to be comprehensive and flexible in order to 
meet the needs of the Christian community and the Christian individual. Therefore, the College 
offers curricula in Technical Arts, Applied Arts, Basic Arts and Life Long Learning. 
 
The Technical Arts Curricula is designed to meet the needs of business and industry career – 
wise. In labor force, the Technical Arts curricula could be described as being for the semi-
professional and technician which is the largest percentage group in the labor force. The training 
and education requirements for this labour force will require both theory and skills in 
approximately equal proportions. In addition to the specialty, the student will be required to enroll 
in related technical courses and general education courses to provide education for the “whole 
man”. 
 
Arts program and the specialty will be more skill-oriented than theory. The Basic Arts is designed 
for the individual who is not at the achievement level to start in either of the curricula mentioned 
previously. This program will be individually tailored to the student to eliminate his basic 
deficiencies. This part of the curricula will consist of reading, English, Maths and study skills. 
The Basic Arts is also designed to allow students to develop individualized curriculum from 
existing curricula. The Life Long Learning Program will be for graduates to keep in their field of 
work, any adult for enculturation, and for graduates to keep abreast of changing times. The 
emphasis of this program will be learning, living and loving. 
 
NOTE: This Catalog is not intended as a listing of course offerings but rather a reference 
document containing approved programs and courses which may be offered. Each trimester or 
session, the office of the Academic Dean publishes a “Schedule of Courses” to be offered for the 
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following trimester or session. The College reserves the right to limit registration for course or 
discontinue courses for which there is insufficient enrollment, and to change time and / or 
instructor assignments. 
 
 
 
 
 
Areas of Specialization: 
  One Year Diploma-45 credits 
  Biblical Foundation Diploma 
  Two year Degrees (A.S.) – 90 Credits 
   Associate Theology (ATH). 
   Management (A.S.) 
   Youth Ministry (A.S.) 
   Fashion Merchandising (A. S.) 
   ACCOUNTING (A.S.) 
   Secretarial (A.S.) 
   Church Music (A.S>) 
  Three Year Degree-140 credits 
   Christian School Education – B.R.E 
   Bachelor of Theology – Pastoral – BTh 
   Bachelor of Theology – Missions – BTh 
   BS. Management/Secretarial 
   BS Accountancy 
 

…………PROGRAM GOALS…………… 
Theology – To prepare competent and compassionate Christian workers for His Service, 
specifically, pastors, missionaries and trained laymen and women. 
 

CHRISTIAN SCHOOL 
EDUCATION PROGRAM 

Purpose and Objectives 
 
 
 
 

 
 
The Christian school education program is designed to prepare teachers for Christian elementary 
and to provide the foundation for graduate studies in education. 
 
 

CHURCH MUSIC PROGRAM 
 

Purpose and Objectives 
 

The church Music Program seeks to prepare the called and qualified students for a Ministry in 
music in a local church. The curriculum is designed as a terminal program to train the student to 
go directly to a church music ministry. 
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MANAGEMENT (Associate Science) 
The program of study for Management is intended to give the student an overview os the field of 
business through the study of accounting, economics, law, management and marketing. Emphasis 
is placed on managerial functions, the business environment, labor relations, government and 
business and contemporary developments. 
 

ACCOUNTING 
(Associate Science) 

The College’s comprehensive accounting program develops strength in both accounting theory 
and practice from journalizing transactions to preparing financial statements for proprietorships, 
partnerships and corporations. Students study the related subjects of money and banking, 
government and business and taxation. 
 
                                                   FASHION MERCANDISING 

(Associate Science) 
The objective of this program is to prepare women for career advancement in retail fashion 
merchandising. The course strikes a balance between the art and design aspects of fashion and the 
practical business preparation required for success in the competitive retail arena. As one of the 
largest industries, it provides nearly limitless opportunities to the knowledgeable individual. 
 

SECRETARIAL 
(Associate Science) 

The duties of the executive secretary are sundry. Attending meeting, preparing itineraries, 
answering the telephone, and doing book keeping are some of the procedures that in addition to 
basic letter writing make up the secretary’s day. All of the above are a part of the curriculum at 
College. The end result is that graduates of College are well prepared for entry into this highly 
competitive. 

 

EDUCATIONAL OPPORTUNITIES 
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OTHER COURSES OF STUDY 
 
As needs arise and scheduling permits, BIPS offers others courses of study as electives and 
alternatives to certain courses in the basic curriculum. This helps the student pursue special 
interests and emphasis (e.g. pastoral, missions, Christian education, evangelism, youth, special 
ministries). This also allows for the student to substitute certain courses for those that would be 
inappropriate for the student. For example, women students do not take course work in Division 
Pastoral Studies, therefore, must substitute other courses so that they may still meet the 
requirements of graduation. 
 
Some of the following courses listed may be offered on a trimester and/or independent study 
basis. The student’s advisor must approve all elective and alternative course work. The student 
must counsel with his/ her advisor about these alternatives prior to registration. 
 
Life of Christ     Government 
Creationism     Bible Electives 
Ethnical Problems    The Church Office 
Preaching the Bible    The Christian Women 
The Evangelist and His Work   Missionary Life and Work 
Ministering to Youth    Bible Lands and Geography 
 
The College will expand the associate Degree programs as requests and needs are established. 
Examples of future programs are: Electronics, Drafting, Welding, Public Administration, Law 
Enforcement, and Construction & Building. 
 
In the Applied Arts Division, the Diploma will be awarded to each student who meets graduation 
requirements as outlined on page and the curriculum as outlined. 
 
The College will expand the Diploma programs as requests and needs are established. Examples 
of future programs are: Diesel, Building Construction, Practical Nursing & Emergency Medical, 
Technician, Electrical, Photography, Radio/TVs, Air Conditioning, Refrigeration, Automotive, 
Carpentry, Plumbing, and Masonry. 
 
Agriculture: Fundamentals of Farming, Vegetable and Livestock Farming. 
Languages: English, French, Greek, Hebrew, Ga, Akan, Ewe, Hausa. 
 
It will not be possible to offer all of these technical courses of study at the onset. The Bible 
courses and program for the training of pastors, evangelists and Church Planters will be 
developed first. Other courses will be developed as God provides the funds, resources, and 
personnel. 
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BIBLICAL FOUNDATION PROGRAM YEAR 1 
(CORE COURSES REQUIRED IN ALL PROGRAMS) 

 
JAN 1ST TRIMESTER   MAY 2ND TRIMESTER          SEPTEMBER 3RD 
TRIMESTER 
110 Systematic 3 ST 120- Systematic 3 ST130-Systematic 3 
110 New Test.  3 ST160-Herm & Dis- 3 ST140-Systematic 3 
 Intro    Pensations  Theol. IV 
PT110-Meth. Bible 3 CH120-Baptist 3 ST1150-Apologetic 3 
 Study    History 
PT140 Baptist Po- 3 OT120- Old Test. 3 MT120-Evan. & Non 3 
 Lity    ment Intro  Chr. Rel. 
 Electives +  3  Electives+ 3 Elective                      3 
Total                        15             Total                       15           Total                         15 
 (+3 Year Programs Elect NT113. Greek 11 NT 123;          NT133) 
 Classes meet 3 hrs per week for 12 weeks plus 2 hrs exam week 
 
 
 

YEAR 2 
ASSOCIATE THEOLOGY DEGREE PROGRAM 

(Core Courses plus the Following) 
 

JAN-1ST TRIMESTER  MAY-2ND TRIMESTER SEPT-3RD TRIMESTER 
CE212- Christian 3 NT212- Romans & Gala. 3 ST232- Intro. 3 
 Education      tians   Philos 11 
CH212- Church 3 NT222- Studies in Gos- 3 OT232- Pentateuch 3 
 History 
PT212- English 1 ST222- Intro Philoso 1 3 NT232-Acts&Cor. 3 
PT212-Contempo- 3 PT222- English 11 3 OT 242- Major
 3 
 rary Theol        Prophets 
 
ST222 Christian 3 CH222- History of   3 Elective-  3 
 Ethics    Doctrine   
 Electives 3 
Total   16  Total   15 Total  15 
 

·  Classes meet 3 hrs per week for 12 weeks plus 2 hrs exam week. 
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YEAR 2 
B. TH DEGREE PROGRAMS 

PROGRAM REQUIRMENT FOR BOTH PASTORAL & MISSIONS/YOUTH MAJOR 
 

(Core Courses plus the Following) 
 

JAN 1ST TRIMESTER MAY 2ND TRIMESTER SEPT. 3RD TRIMESTER 
CE212-Christian 3 NT212-Romans&Gala- 3 ST232-Intro 3 
 Education 3   tians    Philos. II 
CH212-Church 3 NT222-Studies in Gos- 3 OT232- Pental- 3 
          Eunch 
PT212-English 3 ST222-Intro Philoso.1  3 NT232-Acts&Cor 3 
ST212-Contempo 3 PT222-English II  3 OT242-Major 3 
 porary Theol        Prophets 
NT233-Greek IV 3 NT242-Greek V  3 NT501-Textual 3 
          Criticism 
 Total  15   Total  15  Total     15 

·  Classes meet 3 hrs per week for 12 weeks plus a 2hr exam each week. 
 

YEAR 3 
MISSIONS MAJOR 

JAN-1ST TRIMESTER  MAY-2ND TRIMESTER SEPT.-3RD TRIMESTER 
 

ST242-Christian 3 PT323-Pastoral 3 NT333-Rev.& Daniel 3 
 Ethics    Counselling 
PT313-Homiletics 3 PT353-Pastoral9 3 NT 253-Pastoral 3 
     Theology   Epistles 
M315-Miss. Meth 3 M315-Hist. of  3 M335-Missionary 3 
 & Ethics   Missions   Apparent 
CH222-History of 3 OT344-Old Test 3 CE335-Theol. By Ext 3 
 Doctrine   Poetry     
 Elective - 3 PT343-Applied 3 ST313-Thesis  1 
ST313-Thesis  1 ST313-Thesis  1 
 Total  16hrs  Total  16hrs  Total  13hrs 
 

*Classes meet 3hrs per week for 12 weeks plus 2hrs exam week. 
 

 
 

YEAR 3 
PASTORAL MAJOR 

JAN-1ST SEMESTER   MAY-2ND SEMESTER  SEPT.-3RD SEMESTER 
 

ST242-Christian 3 PT323-Pastoral 3 NT333-Rev. & Daniel 3 
 Ethics    Counseling 
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PT313-Homiletics 3 PT353-Pastoral 3 NT253-Pastoral 3 
     Theology   Epistles 
OT314-Hebrews I 3 OT324-Hebrew II 3 PT334-Pastoral Appr 3 
CH222-History of 3 OT334-Old Test 3 OT334-Hebrew III 3 
 Doctrine   Poetry   
 Elective- 3 PT343-Applied 3 ST313-Thesis  1 
     Homiletics 
ST313-Thesis  1 ST313-Thesis  1 PT353-Exposition 3 
         Preaching 
 Total  16hrs  Total  16hrs  Total  16hrs 
 

*Classes meet hrs per week for 12 weeks plus 2hrs Exam week. 
 
 
 
 

 YEARS 3 YOUTH MINISTRY  MAJOR 
 

          Year 3 
1ST Trimester   2nd Trimester   3rd Trimester 
 
BT305- Christian 3 CE212- Prin & Method 3 CY406- Youth Min 3 
 Youth    Teaching   Practicum 
CY305- Youth  3 CT306- Urban Ministry 3 CC407- Counsel Youth 3 
 Min. Action       Problem  

CC408- Marriage & 3 PT509- Biblical   3 SP100-Public   3 
 Family    Leadership   Speaking 
BI 307- Youth Minis.  3 CE303-Biblical 3 PT Forming and 3 
BI --- Bible Elective 3  
     Total                     15hrs    Total                      12 hrs           Total                      12hrs 
 
 

*** B.R.E. Electives are listed by division on page 
*** GS 205 Marriage and Family Living is required  

for Youth Ministry Major but also counts as the student’s Social Science elective. 
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B.R.E. DEGREE – 3 YEARS 
BIBLICAL COUNSELING 

YEAR 1 
(CORE REQUIREMENTS)  

 
*Students not scoring above a specified level on the ACT or SAT test must take GL 102 English 
Grammar before registering for GL 103 English Composition 1 
 
Core Requirements – Elective English I & II 
 

  Year  2 
 

1st Trimester    2nd Trimester   3rd Trimester 
CE 201 Intro to Christian Ed  3 CU 203 Culture, Race 3 SP 100 Richer     3    
      & Church  Speaking 
CM 601 Intro to Missions   3 BT 203 Intro to  3 CC 408 Marriage &  
      Family        3  

BT 203 Building a Biblical life 3 CC 315 Dynamics  ST 101 Survey of 
     Of Change  3 Doctrine       3 
BT 204 Pastoral Evangelism    3 HI Hist/Soc Science  CC 317 Bib Counsel 
     Elective**  3 Practicum 1        3 
GS 206 Geo & Culture of the     ___ --Bible Elective**  3 
Ancient Near East    3     12                     ___    
         ___               15 
       18 
*B.R.E. Electives are listed by division on Page 77 
 
                                                                Year  3 

 
1st Trimester    2nd Trimester   3rd Trimester 
BT 306 Dev of Comp   CC 406 Bib Counseling GL 401 Senior  
 Evangelism     3  Prac 2   3 Seminar                  2 
CC 406 Bib Counseling  PT--- Bible Study  CC 499 Bib Counsel 
Prac 2       3  Methodology  3 Internship         3 
PT 501 Bible Leadership 3   GS--- Science Elect* 3 BT--- Bible Elect*   3 
CC--- Bib Counseling   CC--- Bib Counsel  CC--- Bib Counsel 
Elect.***      3  Elect**    3 Elect**          3 
CC--- Bib Counseling   General Elective 3 GL--- Literature**   3 
Elect***      3     __ ----Worldview 
HI--- History Elect**     3      15 Elective***           3
   ____                __ 

18      17 
 
* B.R.E. electives are listed by division on page 77. 
**Biblical Counseling electives are listed on page 95.   
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                  A.S. ASSOCIATE  DEGREE 2 YEAR 

                         CHURCH MUSIC 
 

YEAR 1 
(Core Requirements – elect Math I, II) 

 
YEAR 2 

JAN. 1ST TRIMESTER  MAY 2 ND TRIMESTER  SEP. 3RD TRIESTER 
 
EN. 101 English     3 
MU.101 Musician  3 
               Ship II 

- Choral 
Ensemble   3 

- Applied 
Music        3 

MU.401 Choral    3 
        Literature     3 
Total                   18 
Total 

 
EN.102 English II      3 
    Musician- 
MU.102 ship II          3 
-----Choral 
Ensemble                   3 
----Applied 
     Music                    3 
MU.301 Conducting  3 
 
               Total           15 
Credits Required = 90  
 

 
MU.203 Music History     3 
MU.302 Choral                 3 
               Methods 
2--Choral 
       Ensemble                    3 
2-Applied                           3 
       Music                          3 
MU.402 Church Music 
     Administration             3 
Total                               15 

 
 

 
B.R.E. DEGREE – 3 YEAR CHRISTIAN 

SCHOOL EDUCATION PROGRAM 
YEAR 1 

(Core Program) 
 

YEAR II 
 
JAN.1ST TRIMESTER  MAY 2 ND TRIMESTER  SEPT. 3RD TRIMESTER 
 
PS. 100 General 
        Psychology           3 
EN.101 English I          3 
HI. II World History     3 
AP.100 Speech             3 
MAT. 100 Math I         3 
 
     Total                       15 

 
HI. 101 African 
             History             3 
EN.102 English II         3 
MAT.102 Math II         3 
-----Geography             3 
-----Gen. Science          3 
 
    Total                        15 

 
----Biology                 3 
 
LI. 202 Literature       3 
----- Fine Arts             3 
PS. 701 Edu. Psych.   3 
------Elective               3 
 
Total                           15 

 
* Class meet 3hrs per week for 12 weeks plus 2 exam weeks. 
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CHRISTIAN EDUCATION PROGRAM 

 
YEAR 3 

 
JAN. 1ST TRIMESTER  MAY 2 ND TRIMESTER  SEPT. 3RD TRIMESTER 
 
M. 302 Cultural         3 
    Anthropology 
 
CHE.101 Chemistry   3 
 
CE. 302   Technical 
                 Math           3 
CE 302   Teaching 
                English        3 
 
--   Elective                 3 
     Total                      15 
 
 
                 

 
ST 222  Intro Phil    3 
 
PHY. 200 Physics    3 
 
EH. 403   Teaching  
                 Science & 
         Social Studies   3 
--Elective                   3 
 
COP. 101  Using 
         Computer         3 
Total                         15 
Credits Required = 40 
                 
 
     

 
CE 405 Student Teaching    6 
 
---Elective                             3 
 
---Elective                             3 
 
CH. 402    Contemporary 
                   Problems in        3 
                   Education           3 
 
 
 
                 Total                    15 
 

54 hrs. General studies 
18hrs. Prof. Edu. 
*Classes meet 3 hrs. per week for 12 weeks plus 2 weeks for exams. 

 
A.S. DEGREE 2 YEAR 

MANAGEMENT PROGRAM 
YEAR I 

 
(Core Requirements – Elect. Math I, II, Intro to Business) 

 
YEAR II 

JAN.-1ST TRIMESTER MAY-2 ND TRIMESTER  SEP.-3RD TRIMESTER 
EN. 101 English I 3 EN. 102 English II 3 ACC.210 Credits     3 
MAT.100 Math  3 COP.102 Computers 3 BUS.207 Insurance 3 
 Of Business    II   
ACC.101 Accoun-3 BUS.213 Sales 3 BUS.103 Principles 3 
  ting   Management  of Management 
BUS.105 Bus. 3 BUS.III Marketing 3 BUS.447 Real           3 
 LAW I        Estate 
COP.100 Bus. 3 BUS.209 Retailing 3 SP.100 Speech          3 
 Machines &   Computers 3  
 
 Total  15  Total  18  Total         15 
 Total    Credits required = 90 
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B.S. DEGREE 3RD YEAR 
MANAGEMENT PROGRAM 

 
JAN 1ST TRIMESTER MAY 2ND TRIMESTER SEP.3RDTRIMESTER 
BUS. 205 Business ACC.110 Cost   BUS.491 Policy & 
  Law II       3  Accounting 3 Decision Marketing 3 
ECO.103 Economics 3 PS 100 Gen.   BUS.422 Small 
     Psychology 3 Business Admin       3 
BUS.214 Business      3 BUS.371 Production  BUS.207 Personnel 
 Statistics       3  Operation 3 Management             3 
BUS.212 Financial       BUS.372 Organisation  ACC.415 Money & 
 Management       3  Theory   3  Banking        3 
---Elective        2 BUS.215 Advance   ST.242 Ethics          3 
    Business 
    Statistics                       3 
  Total        14  Total  15 Total                       15 
  Total   Credit Required =  40 
 
*Classes meet 3hrs per week 12 weeks plus 2 weeks for examinations. 
 

 
 
 
 

A.S. DEGREE   2  YEAR 
ACCOUNTING PROGRAM 

YEAR 1 
(Core Requirement-Elect Math 1, II and Intro into Business) 

 
YEAR II 

 
JAN.1ST TRIMESTER MAY 2ND TRIMESTER SEP.3RDTRIMESTER 
 
EN.101 English I 3 EN.102 English II 3 BUS.206 Business   3 
ACC.101 Accou  ACC.102 Accoun.  ACC.103 Accoun. 
  ting I 3  ting II  3  ting III         3 
ECO.100 Introduc.  BUS.105 Business  ACC.220 Taxation 3 
 To ECO         3  Law I  3  
COP.100 Business ACC.110 Cost Acc. 3 BUS.215 Business 
 Machines and      Statistics        3 
 Computers 3  
SES.100 Fundama. COP.102ComputersII 3 ---Elective              3 
mentals of typing 3 
 
  Total 15   Total 15  Total      15 
  Total    Credits Required = 90 
 
*Classes meet 3hrs per week for 12 weeks plus two weeks for exam. 
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B.Sc DEGREE 3RD YEAR 
ACCOUNTING PROGRAM 

 
JAN. 1ST TRIMESTER  MAY 2 ND TRIMESTER  SEP.3RD TRIMESTER 
 
BUS. 103 Principles of 
Management                  3 
SP. 100 Speech              3 
 
BUS.212 Financial 
Management                 3 
PS. 100 General 
Psychology                   3 
COP. 103 Computer     3 
 
               Total              15 
 
               Total 
 

 
BUS.112 Principles 
Of Marketing                  3 
ACC. 230 Taxation 
                  II                   3 
ECO. 101 Economics     3 
 
COP.104 Computers      3 
 
----Elective                    3 
 
     Total                       15 
 
Credits Required 

 
BUS. 491 Policy &  
Decision Making            3 
ACC. 444 Auditing        3 
 
ACC. 211 Cost 
Accounting                     3 
ST.242 Ethics                 3 
 
----Elective                     3 
 
           Total                    15 
 
         =  140 

 
* Classes meet 3hrs per week for 12 weeks plus 2 weeks for examinations. 
 
 
 

 
A.S. DEGREE, SECRETARIAL SCIENCE 

YEAR 1 
(Core requirements – elect Intro to Business, Math I, II) 

YEAR II 
 
JAN. 1ST TRIMESTER  MAY 2 ND TRIMESTER  SEPT. 3RD TRIMESTER 
 
EN 101 English 1            3 
SES 101 Beginning 
Typing                             3 
 
COP.100 Intro. Comput. 3 
ACC 100 Intro Account  3 
PS. 100 Psychology        3 
Total                               15 
Total 

 
EN 102 English II             3 
COP. 102 Computer Sci.  3 
 
 
SES 102 Begin Typing II  3 
SES 224 Office Applic.     3 
SP. 100 Public Speaking    3 
Total                                15 
Credits Required     =  90 

 
SP 615 Business Com.      3 
SES. 103 Inter Typing       3 
 
 
Cop 200 Compt. Graph      3 
SES 206 Exec. Typing       3 
Elective…………….         3 
Total                                15 

 
 

* Classes meet 3hrs per week for 12 weeks plus 2 weeks for examinations. 
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CURRICULA APPROVAL 
BIPS has applied for accreditation from the Ghana Ministry of Education. This exercise is in 
advanced stages, details will be in our next catalog. We are also in contact with the Association of 
Africa Universities. The College is also affiliated with Georgia Baptist College and Theological 
Seminary, Louisiana Baptist University, and plans are on the way for similar relation with 
Crossroads Bible College of Indianapolis, Indiana, all in the U.S.A. 
 

ENGLISH BILBE 
This Department of the curriculum aims to provide exegetical instruction in the content and 
doctrines of the Bible; to present the Biblical truths in such a way that they become a vitalizing 
factor in the student’s life experience; to acquaint the student with the historical content of the 
entire Bible so that he gains insight and knowledge into the construction, purpose, and message of 
the Holy Scripture, and application, and to learn how to share the Bible with others. 
 
OT 610 RELIGION OF ISRAEL , The source of Israel’s religion, her mode of worship, the 
sacred seasons, institutions, customs and moral characteristics are studied. Both the national and 
individual elements are considered. There is a brief study on the religion of the Ancient Near East 
as this has bearing upon Israel’s religion.  3 hours. 
 
OT 612  Isaiah       
A thorough study of this major Old Testament prophetic book with emphasis on its historical 
background, authorship, unity, structure, central messages, doctrinal teachings, and messianic 
prophecies.    3hours 
 
OT 710 ANALYSIS OF JOSHUA:  The major movements of the book of Joshua are carefully 
analyzed in the context of its historical, geographical and archaeological setting. Applications of 
the book are made, based upon a close investigation of the text and context Even-numbered years.  
  3hours. 
 
OT 712 POETIC BOOKS: This course is concerned with poetic Literature of the Old 
Testament, not including the Book of Psalms. The studies begin with an introduction to the nature 
and interpretation of Old Testament poetry. The theme of each book selected for study is 
surveyed. Analysis of particular passages seeks to demonstrate their contribution to the 
development of the theme. Doctrinal teachings and practical implications are indemnified. Even-
numbered years. 3 hours. 
 
OT 720   Proverbs and Ecclesiastes    
 
A systematic study of Proverbs and Ecclesiastes. The study includes an analysis of the “wisdom 
discourse” of Proverbs and a thematic study of various subjects discussed in the book. The final 
third of the course will be an analysis of the argument of the Book of Ecclesiastes.   3 hours 
 
 
 
OT 730   Minor Prophets    
An analysis of twelve Old Testament Books. Hosea through Malachi. Selected portions of each 
are carefully studied, as well as the divine origin of functions of the Old Testament prophet. The 
religious and political conditions of the prophets’ times are reconstructed.   3 hours 
 
OT 120: OT Introduction  – A study of the Old Testament in its historical and cultural settings, 
giving attention to the relationship of each book to God’s redemptive purpose for His chosen 
people.   3 hours. 
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OT 232. Pentateuch – A study of the books of Moses. The background, purpose and plan of each 
book is examined. A practical application of doctrinal truth which is foundational to the Christian.    
3 hours.  
  
 
OT242. Major Prophets – Each of the Old Testament Major Prophets are examined and the 
content of their messages, as well as their eschatological significance and application. 3 hours. 
 
OT344. Old Testament Poetry – A study of the nature of OT Hebrew poetry and the contents of 
the poetical book.  3 hours. 
 
OT500. Psalms – Certain psalms will be studied to show the variety found in the Psalter 
Emphasis will be placed upon the various types of Hebrew Poetry and various theological themes 
in the book.  3 hours. 
 
OT501. Isaiah – A survey of the contents of the book which develops the prophetical theme of 
the Messiah and the last times. Various critical objections will be discussed.  3 hours. 
 

BIBLICAL LANGUAGES 
 
OT314. Hebrew I – The student is introduced to Hebrew grammar. The parts of speech are 
learned with emphasis placed upon the strong verb in its stems. A working vocabulary is 
developed. 3 hours. 
 
OT324. Hebrew II – A continuation of Hebrew I with mastery of the strong verb completed 
following by work upon the weak verb forms. Translation is begun in the book of Genesis. The 
student continues to develop a working vocabulary. Three hours. 

 
THE NEW TESTAMENT 

NT113. Greek I – The student will be introduced to New Testament Greek. Emphasis will be 
upon stem and verb tenses in the indicative mood. The student will begin learning of working 
vocabulary. 3 hours. 
 
NT123. Greek II – A continuation of Greek I. The different moods of the verb stem will 
be learned alone with the remaining parts of speech such as conjunction, preposition, etc. 
The student will continue to increase his working vocabulary. Prerequisite – NT113  
3 hours 
 
 
 
NT133. Greek III – The student will complete his study of the New Testament syntax and will 
learn the vocabulary of 1 John and translate this epistle. The student will see the importance of 
Greek in the interpretation of the works through 1 John. Prerequisite-NT113, 123.   3 hours. 
 
NT212. Romans and Galatians – The nature of justification by grace through faith as 
expounded by the Apostle Paul in these two great epistles.  3 hours. 
 
NT233. Greek IV – A continuing course intermediate Greek grammar syntax and exegesis. One 
of the Apostle Paul’s epistles will be translated with special attention given to the complex 
sentence structure of Greek.   3 hours. 
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NT243. Greek V - The student will be taught the mechanics necessary to perform Greek word 
studies. The information learned will be used both as a foundation for the theological system as a 
rich source of illustrative material in preaching Translational work will be done in one of the 
epistles with special emphasis given to words rich in meaning.  3 hours. 
 
NT253. Pastoral Epistles (Greek VI) – One of the Pastoral Epistles will be translated with 
emphasis given to using all the Greek tools for exegesis. The principles of diagramming the 
Greek text will be taught as a tool for showing the grammatical relationship between clauses and 
sentences.  3 hours. 
 
NT100. NT Introduction – A study of the New Testament in its historical and cultural setting, 
giving attention to the relationship of each Book to God’s redemptive purpose for His chosen 
people.   3 hours. 
 
NT222. Studies in the Gospels – Background and harmonistic study of the certain Gospels. 
Chronological examination of the life and ministry of Jesus Christ from his incarnation to His 
ascension.   3 hours. 
 
NT232. Acts and Corinthians – A tracing of the history of the apostolic proclamation of the 
Gospel, especially as the message is explained in the Corinthian epistles.   3 hours. 
 
NT333. Revelation and Daniel – An examination of these two great prophetic books and the 
relationship between them from a dispensational premillenial point of view.  3 hours. 
 
NT500. Life of Christ – A study of the earthly life and ministry of Christ as revealed in the four 
gospels. While giving attention to the particular emphasis of each Gospel on His life, the course 
stresses the chronology of events with a view to establishing a harmony of the Gospels.  3 hours. 
 
NT502 Pastoral Epistles  
A detailed expositional study of 1 and 2nd Timothy and Titus, emphasizing local church order, 
leadership, and discipline. The qualifications and duties of church officers and the responsibilities 
of the church members are set forth. Attendant issues of divorce and feminism as they relate to 
local church ministry are discussed.  3 hours 
 
 

 
 

 
NT503. Textual Criticism – This course will introduce the student to the major 
manuscripts of the New Testament, to the cause for corruption in those manuscripts, 
and the various theories that account for the history of the text.   3 hours.  
 
NT503. John – The Gospel will be studied with emphasis upon the deity of Christ 
and the importance of signs in the book. Comparison is made with the Synoptic 
Gospels.   3 hours. 
 
NT504. Romans – An exegetical study of this book will place stress upon relation of 
Israel to God’s redemptive program and practical Christian Living.   3 hours. 
 
NT701. Exegesis Of James – An exegesis of this epistle designed to show its 
theological and practical value as it relates to the Christian. The entire epistle is 
translated and diagrammatical analysis is stressed. Pre-requisite: NT123.  3 hours. 
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NT702. Exegesis of I & II Thessalonians – A complete exposition of the content of 
the Thessalonians epistles with emphasis on lexical historical exegesis designed to 
stimulate deeper appreciation for Paul’s eschatological approach to life. Prerequisite: 
NT 123.   3 hours. 
 
NT504. Galatians – An intensive study of this book centers around the theme of 
justification, and shows Paul’s antithesis between faith and works. Various historical 
problems will also be examined.   3 hours. 
 
NT503. Ephesians – Emphasis is placed upon the blessings of the Christian life, 
especially the inherent blessings of being member of the body of Christ Jesus will be 
explored.     3 hours. 
 
NT506. Hebrew – An exegetical study with stress upon the nature of Christ’s 
priesthood, the typology of the Old Testament sacrificial system and the superiority 
of Christianity.   3 hours. 

 
T H E O L O G Y 

 
ST110. Systematic Theology I – Includes Prolegomena or Introduction to Theology 
Bibliology or the Doctrine of the Scriptures; and Theology Proper or the Existence, 
the Nature, Decrees and work of God and the Doctrine of  the Trinity.   3 hours. 
 
ST120. Systematic Theology II – Includes Christology or Doctrine of Christ, 
Pneumatology or Doctrine of the Holy Spirit, and Anthropology or the Doctrine of 
man.     3 hours. 
 
ST130. Systematic Theology III – Includes Harmartiology or the Doctrine of Sin, 
and Soteriology or the Doctrine of Salvation, embracing the work of Christ or the 
atonement and the work of the Holy Spirit in the Application of Redemption.   
3 hours. 
 
 

 
 
ST140. Systematic Theology IV – Includes Ecclesiology or the Doctrine of the 
Church, Angelology or the Doctrine of Angels, including Demonology and the 
Satanology and Eschatology or the Doctrine of the Last Things.    3 hours. 
 
ST150. Apologetics – Deals with the defense of the faith and considers the Faith that 
is to be defended, the various views of the plan of salvation, the different methods of 
presenting the faith, the point of contact with the unsaved, and presuppositional 
approach to apologetics.   3 hours. 
 
ST160. Hermeneutics & Dispensationalism – A study of the principles for properly 
interpreting the Scriptures. The nature of dispensationalism and its necessity for a 
proper Biblical hermeneutic is stressed, and contrasted with the hermeneutics of 
covenant theology. The grammatical historical, literal method of interpretation is 
emphasized. 3 hrs. 
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ST212. Contemporary Theology and Biblical Criticism – This course is concerned 
with current non-fundamentalist movements in theology such as neo-orthodoxy, the 
derrythologizining of Rudolph Bultman, form criticism, the theology of Dietrich 
Bohhoeffer, and the Contemporary neo-evangelical movement. Critical evaluation of 
contemporary views regarding scripture. The doctrine of Inspiration, Canonicity and 
higher and lower criticism are examined. The student will receive a strong foundation 
of Biblical answer to liberal views. 3 hrs. 
 
ST701. The Theology of Jesus – This is a course in Biblical theology and therefore 
deals systematically with the theology of Jesus as it relates to the progress of 
revelation in history. Attention is also given to a study of the life of Christ as it 
relates to His teachings. Consideration is given to the whole of His theology, but 
special stress is placed upon those doctrines which He emphasized.  3 hours. 
 
ST101. Survey of Doctrine   
A brief survey of the major doctrines of the Bible. Each doctrine is defined and 
discussed as based upon relevant Biblical passages. Each is defended against unbelief 
arising out of a naturalistic or cultic world view. Life applications of the doctrines are 
considered. Intended for students enrolled in the Associate Degree and Certificate 
Programs who do not take ST110, 120, 130 – Systematic Theology 1, 2, 3.     3 hours 
 
 
 
 
 
ST102. Scientific Creationism   
The theory of evolution is carefully explained and examined. The changes in the 
theory as propounded by Darwin and promulgated today are discussed. Scientific 
evidence for both evolution and the biblical account of creation are evaluated. The 
geological, paleontological, biological and molecular facts are compared with both 
the evolution and creation models.    3 hours 
 
 
 

 
                  ST103. Development of Black Theology    

An analysis of the development of Black theology from its roots in Africa and the 
African American slave experience to its current manifestations in both 21st century 
America and in the Third World. Analysis will include conservative Evangelical 
Black theology as well as the more latitudinal Liberation and Afro centric 
Theologies.  3 hours 
 
ST222 & ST232. Introduction to History of Philosophy – A brief introduction to 
the nature of philosophy and certain characteristics of the philosophy of selected 
major philosophers from the ancient to an understanding of contemporary relations 
and secular thought is stressed.  3 hours 
 
ST242. Christian Ethics – The Christian life and witness are studied and evaluated 
in the relationship to the moral philosophies of today. The responsibility of the 
Christian concerning family divorce, abortion, race, alcoholism, drugs, capital 
punishment and related areas are examined. 3 hours 
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ST313. Thesis – Under personal supervision and guidance of the instructor, the 
student will research a theological topic of his choice and produce his findings in a 
paper of not less than fifty thousand   type-written pages. 3 hours. (one hour each 
trimester) Final year. 

 
 

CHURCH HISTORY 
CH120 –Baptist History – The history of Baptists in England and America and their 
influence upon American liberty. 3 hours. 
CH212 – 
Church History – A survey of the History of the Christian Church beginning in the 
book of Acts. Including a study of the Roman-Grecian world. This is followed by a 
study of the Apostolic through the Reformation period. The church is then traced to 
the rise of the modern denomination. 3 hours. 
CH222 – 
History of Doctrine – A study of the development of Christian doctrine through the 
ages, with special attention to the great doctrinal controversies. 3 hours. 
CH230 –  
African Church History – A study of the origins and contributions of the African and 
African American church and its influence upon the life and culture of Africans and 
African  Americans from its beginning to the present time. Emphasis will be placed 
on the African and African American history, its contributions to the greater African 
and American society, its great leaders and the various denominations in the 
contemporary church setting.  3 hours 

 
 

PRACTICAL THEOLOGY 
 
PT110. Methods of Bible Study – This course will be a survey in the various 
methods of Bible study which the pastor / missionary or Christian workers will 
employ in his ministry. 3 hours. 
 
PT140. Baptist Policy – A study of the place of the local church in God’s program. 
All the facets of its work, policies, officers and ordinances, membership, work and its 
relationship to other groups and to the community will be considered. 3 hours. 
 
 
PT 701 – PAULINE THEOLOGY 
This course includes a brief survey of the life and ministry of Paul and a concentrated 
study in systematic form of the theological contribution of this truly great theologian. 
All of the apostles inspired writings along with their backgrounds are examined  
3 hours. 
 
PT 702 READING IN THEOLOGY 
This is an independent reading course designed to meet the needs and interests of the 
students. Written reports are required of the student. Offered upon application.  
3 hours. 
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PT 313 – Homiletics 
This course will be taught in correlation with Applied Homiletics (PT343) and will 
emphasize principles of sermon construction and preparation. Students will be 
involved in development and presentation of various types of sermons with special 
emphasis on textual and topical sermons. 3 hours. 
 
PT323 – Pastoral Counseling 
Deals with the entire field of pastor ministry as a counselor, the use of the word of 
God in meeting the needs of people with different problems: the applications of 
biblical principles to the individual personal life. 3 hours. 
 
PT333 – Local Church Administration- 
The practical aspect of church officers and organization inter-relationship will be 
studied. The finances of the church, the church, the pastor and the missionary will be 
studied. 3 hours. 
 
PT334 – Pastoral Internship    
A qualified student is placed under the supervision of an experienced pastor for 
training and experience in the work of a local church. The length of the internship 
may be; full-time during the summer (6-12weeks), part-time for six months, or longer 
if the student desires. Consult with department chairman.    
NOTE: Because this course is designed to develop the skills and practice specific to 
pastoral ministry, women are not allowed to enroll in CP 499 but are encouraged to 
enroll in one of the other vocational ministry internship.    3 hours 
 
PT 343 – Applied Homiletics- 
Taught following Homiletics (PT313). Includes an introduction to preaching and 
communication, voice and allocution, qualities of effective language, choosing 
stylistic devices and strategies, effective body movement and gestures, and analyzing 
and adjusting to the audience, methods and mechanics off preparation and 
presentation, sermon content and organization. 3 hours. 
 
PT 410 Development of Black Theology   3 hours 
An analysis of the development of Black theology from its roots in Africa and the 
African American slave experience to its current manifestations in both 21st century 
America an din the Third World. Analysis will include conservative Evangelical 
Black theology as well as the more latitudinal Liberation and Afro centric Theologies 
3 hours. 

 
FT353 Expository Preaching   
A study of the preparation and delivery of expository messages, including text 
selection, exegesis, the outline, illustrations and developing introductions and 
conclusions. Preaching styles are examined in light of specific cultures. Students are 
required to deliver messages in class which are videotaped and evaluated by 
instructor and peers. Prerequisite: PT343 NOTE: Because this course is designed to 
develop the skills and practice specific to pastoral ministry, women are not allowed 
to enroll in CP 407 but are encouraged to enroll in CE 212 and /or 312.   3 hours 
 
PT363. Pastoral Theology – Deals with the call, and office of the pastor, condition 
for a pastorate, the pastor in the home, the church, the community, and the various 
aspects of shepherding. 3 hours. 
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PT301. Biblical Leadership – Covers the character of leadership, role of pastors and 
deacons, team ministry, mission, vision, strategic planning, budgeting, evaluation, 
time management, working with people, the process of change in an Organisation, 
expectations upon leadership, stress, relaxation and the role of leaders’ family.  
3 hours 
 
PT502. Special Topics - ……….Designed to provide flexibility in addressing 
special topics and interests of students. Course titles will vary depending upon the 
content. Credits are also variable. Each special topics course must be approved by the 
Dean of the College and must meet the usual standards for the number of credits 
assigned. Approval will be for one trimester and must be obtained one trimester in 
advance of the offering. 1 to    3 hours. 
 
PT 504. Independent Study………….. 
Individualized study of topics of covered in a regular course offering. Enrollment by 
completion of Application for independent study form which will specify the details 
of the study and the completion date. The faculty sponsor must approve the 
application and it must be approved by the Dean of the college. (Note-the appropriate 
procedures to take courses in the catalog but not currently offered is individual course 
enrollment. Application can be made through the registrar). 1 to 3 hours. 
 
PT300 – The Ministry 
Require for all senior men in the pastoral program. A course designed to challenge 
you to the great opportunities of the ministry, to instruct them in practical matters 
pertaining to their ministry, and to discuss theological and ecclesiastical issues which 
they face. Leading Baptist Ministers are invited to the class for special lectures in 
fields where they have excelled. No credit. 
 
PT705 - Premillenial Theology 
A thorough study of the Biblical, hermeneutical and historical basis of 
premillenialism, pretribulationism and dispensationalism is presented and contrasted 
with falsemillenial views. Special emphasis given to the relationship of the doctrines 
of salvation, the church and the last things to the premillenial Prerequisites. Theology 
II and III. 3 hours. 
 
 
 
PT 702 PROBLEMS IN THE PROPHETIC FUTURE 
 
This course is designed to give the student an opportunity to research and examine 
for himself the major themes of the prophetic future problems and questions related 
to the plan and purpose of future. God in history. Main personalities and events of 
prophecy are studied and false interpretations of premillenialism provide the basis for 
the course. Prerequisite: TH 301 and TH 302 or their equivalent. 3 hours. 

 
 
PT 712 BIBLICAL CRITICISMS 
 
A critical study of contemporary views of revelation. This course is designed to give 
pastoral students a thorough understanding of the theological base for these ministries 
and thorough, Scriptural methodology for their implementation. The course will 
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under the direction of both the Pastoral Studies Department and Missions 
Department. 3 hours. 
 
PT 601 ADVANCE CHURCH ADMINISTRATION 
 
Building upon the foundation laid in PT333; this will lead the student into an in-
depth study of selected aspects of church administration with special attention to 
matters of church finance and church promotion. 3 hours. 
 
PT 602 ADVANCE PASTORAL THEOLOGY 
 
This course will focus on a consideration of the unique problems of pastoral care in 
the urban church in the rural church. Great pastors from theses kinds of churches will 
be invited to share from their experiences and expertise. Prerequisite PT 363 or 
permission of instructor. 3 hours.  

 
 

  
PSYCHOLOGY 

 
The Department of Psychology is designed to give student an understanding of some of the cores 
which are at work in society, in nature and in the individual and with which the Christian worker 
must be cognizant with if he is deal intelligently with people. 
 
PS 100 GENERAL PSYCHOLOGY 
 
A study of the basic principles of normal human behaviour with an emphasis on the adjustment 
process. 3hrs. 
 
PST 201 CHILD PSYCHOLOGY 
 
A study of adolescence in the Ghanaian / African culture with special consideration given to the 
transitory problems that the adolescent faces in achieving adulthood. Prerequisite: PS 100. 3hrs. 
 
PS 601 SOCIAL PSYCHOLOGY 
 
A study of human  interactions: how people think, feel and act toward one another. Emphasis is 
placed on interpersonal relationships. 3hrs. 
 
PS 602 INTRODUCTION TO COUSELING 
 
A study of basic counseling theories and practices with application to the non-professional 
counselor.  Prerequisite: PS 100. 3hrs. 
 
PS 700 PSYCHOLOGY FOR RESIDENCE LEADERSHIP 
 
A study of psychology for residence leadership with an emphasis upon counseling, administration 
and personality development within the residence hall program. This course is restricted to 
current Resident Assistants. 3hrs. 
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PS 701-702 PERSONALITY THEORY 
 
An introductory study of personality in class and in Christian service is required in this course. 
Prerequisite: Permission of instructors. Offered as instructors is available and in accordance with 
command. 3hrs. 
 
PS 702 EDUCATIONAL PSYCHOLOGY 
 
A course specializing in the field of present day education. Scientific psychological principles are 
applied to the classroom student / teacher and learning process. Topics considered: learning 
theories and their applications, characteristics of students, teaching styles, exceptional children. A 
biblical perspective toward each of these areas is discussed. Prerequisite: CS 211.   3 hours. 

 
 
 
 

SOCIAL SCIENCE 
 

The Department of Social Science seeks to make a vital contribution to the preparation of the 
Christian worker. It is impossible to understand the present without some adequate knowledge of 
the past; therefore, the study of history is of utmost importance. Some consideration is given to 
ancient civilization and particular attention is given to those factors involved in the formation of 
the judaeo-Christian tradition. 
 
HISTORY 
 
HI 101, 102 AFRICAN HISTORY 
A survey form pre-Colonial time to the present. Emphasis on various tensions between politics 
and ecclesiology during the period since the Renaissance. Offered 3rd trimester, even numbered 
years.   3hrs. 
 
HI  111, 112 HISTORY OF WORLD CIVILIZATION 
A course of designed to introduce the student to the main currents of the world made of such 
economic, political, social and making of modern society.  3hrs.  
 
HI 202 GHANA HISTORY 
Studies of pre-colonial contact with outsiders, Arabs and European Trade and its political and 
social effects on the society influence of Islam. 3hrs. 
 
HI 302 SOCIAL DEVELOPMENT IN COLONIAL PERIOD 
Introduction of Christianity; Presbyterians, Catholics, Anglicans, Methodists, A.M.E. Zion, 
Baptist, Seventh Day Adventist, Education and Health services. 3hrs. 
 
HI 401 HISTORY OF WEST AFRICA AD 1000-1979 
This course will consider the people of West Africa about AD1000. Early empires of Western 
Sudan, the Trans-Sahara trade, Islam in West African. The Guinea States, Christianity in West 
Africa, its influence, European Activities, West African States and the O.A.U.  And A U   3 hrs. 
 
HI 605 SEVENTH CENTURY HISTORY OF ENGLAND 
A survey of the reigns of the Stuart Kings with special reference to a history of Purification and 
its contribution to ecclesiastical and political life. Offered fall trimester, even numbered years.  
3 hrs. 
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HI 607 THE AMERICAN REVOLUTION 
A course which will consider the causes, and consequences of the American Revolution. Special 
emphasis will be given to the lives and writings of the following fathers as well as to the political 
theories which they espoused. The attitude of the various colonial church by groups to the break 
with England will be considered. Offered 3rd Trimester or odd numbered years. 3hrs. 
 
 
 
 

Biblical Counseling and Discipleship 
 
CC 314  Biblical Counseling     
An introduction to the theological foundations, basic concepts and distinctive features of biblical 
counseling. Specific attention is given to preparing pastors and church leaders to solve problems 
with the Word of God. Covers how to deal with anger, worry, fear depression, family and sexual 
problems.  3 hours 
 
CC 315  Dynamics of Change     
Studies the process of assisting spiritual growth in the areas of renewing the mind, attitudinal 
change, motivational change, acquiring new behaviour and developing biblical relationships 
through several biblical methods. As a part of this course, the student will answer the questions 
for the National Association of Nouthetic Counselor’s Biblical and Theological exam. 
Prerequisite: CC314.       3 hours 
 
CC 316  Forming and Leading Small Groups   
Explores the dynamics, organization and leadership of the various types of church related to small 
groups. Covers using small groups to evangelize, disciple, provide comfort, provide fellowship, 
minister within and administer the local church. Prerequisite: CC314.     3 hours 
 
 
 
 
CC317   Biblical Counseling Practicum 1   
During this practicum, the student will observe and / or help counsel 60 hours. The student will 
be able to articulate biblical strategies for addressing several common counseling problems such 
as anger, worry, fear, depression, family and some sexual problems. Prerequisite: CC314, 315.  
3 hours 
 
CC 401  Family Counseling     
An in-depth study of biblical principles for marital counseling, marriage counseling (including 
sexual problems), and family counseling. Principles for counseling children will also be 
addressed. Prerequisite: CC 314, 315.    3 hours 
 
CC 402  Counseling Urban Problems    
An in depth study of biblical principles indigenous to urban areas and biblical strategies for 
addressing them. Particular attention will be given to counseling addictions, sexual abuse, 
domestic violence, homelessness, prostitution and adolescent rebellion. Prerequisite: CC 314, 
315.     3 hours 
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CC 403  Counseling Center Administration   
A study of the organizational and administration of a biblically based counseling center. 
Particular attention will be given to promote staff training, legal issues, records, confidentiality, 
scheduling, interfacing with leadership and church discipline. Prerequisite: CC 314, 315. 3 hours 
 
CC 490  Specialized Topics in Biblical Counseling  
An independent study of some topics of biblical counseling designed to give the student 
experience in researching some topic interest. Research paper required. Offered on demand. The 
student may incorporate the Faith Baptist.   3 hours. 
 
 
CC 404  Counseling Addictions    
An in depth study of the nature of addiction and the characteristics of addicted people. Secular 
treatment strategies will be evaluated from a biblical perspective. Biblical principles and 
strategies for counseling addicted persons will be considered. Prerequisite: CC 314, 315.  3 hours 
 
CC 406  Biblical Counseling Practicum 2   
During this practicum, the student counsel for 60 hours. The student will be able to articulate 
biblical strategies for addressing several challenging counseling problems such as addiction, 
bizarre behavior, homosexuality, bipolar disorder, ADH and other problems. The student may 
have 50 of these hours supervised by a NANC fellow thus opening the door for NANCC 
certification. Prerequisite: CC 317.       3 hours 
 
CC 407  Counseling Youth Problems    
Addresses common problems facing those who counsel adolescents in general and inner-city 
youth in particular. Biblical strategies for achieving successful outcomes are discussed. 
Prerequisite: CC 314, 315.     3 hours 
 
CC 408  Marriage and Family Living    
A practical examination of the scriptural teaching concerning love, courtship, marriage, child 
rearing, family finances, worship, sex, communication and husband-wife roles. Consideration is 
also given to the questions of divorce, re-marriage, sex education of children and maintaining a 
Christian home.      3 hours 

 
BIPS THEOLOGICAL LIBRARY 
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U.S. VISITORS WITH REV AND MRS. QUARSHIE 

AND SOME MEMBERS OF THE BOARD 
 
 
 

CHRISTIAN EDUCATION 
 

CE.402 CONTEMPORARY PROBLEMS IN EDUCATION . A study of the current issue in 
education in an effort to understand their background and the alternatives which are open in 
resolving them. Culminates in each student’s working out his own philosophy using the Bible as 
his authority. Prerequisite: CE 202.  3 hours. 
 
CE 403 TEACHING AND SOCIAL STUDIES : A study of elementary school science and 
social studies, covering the place of these subjects in the curriculum, recent research and trends in 
teaching them and teaching materials and resources available. Prerequisite: CE. 202.  3 hours. 
 
CE 405 CHRISTIAN SCHOOL STUDENT TEACHING:  A nine-week seminar at BIPS 
followed by seven weeks of off campus living for observation and supervised teaching in a 
Christian school. The seminar includes orientation to student teaching, classroom management 
operation of audio-visual equipment, and preparation of teaching materials. The off-campus 
experience is supervised by an experience cooperation teacher and a college faculty supervisor. 
Open to seniors in the Christian School Education Program.   6 hours. 
 
CE 702 CHILDREN’S LITERATURE:  A study of the Christian literature for the elementary 
grades, types of outstanding authors and illustrators, bases for selection, value in meeting 
children’s needs. Prerequisite: 302, Teaching of Language Arts, or simultaneous enrollment.  
3 hours. 
 
CE 302 TEACHING OF LANGUAGE ARTS:  A study of the methods and materials used in 
teaching reading, speaking, listening, spelling, hand-written expression in the elementary grades. 
Provision is made for some specialization according to interest in particular grade levels. 
Prerequisite: CE 202.  3 hours. 
 
CE 304 TEACHING OF ELEMENTARY MATHEMATICS: A study of elementary school 
mathematics including its place in the curriculum, teaching materials and how to use them, 
concepts to be developed, and recent research and trends in teaching the subject. Prerequisite: 
 CE 202.  3 hours. 
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CE 305 CHRISTIAN PHILOSOPHY OF EDUCATION:  A study of the basic questions in 
education and how they have been answered historically. Potential teachers are aided in 
developing a biblically-based philosophy and integrating it into the total program of the school, 
church and home. The philosophy affects curriculum planning, policies, classroom discipline, and 
academic standards in the Christian school.     3 hours 
 
CE 400 Multicultural Implications for the  
Christian Elementary School 
Studies problems, blessings and methodologies to educate people of mixed races and cultures in 
Christian elementary schools. Emphasis will be on educating African, Hispanic and European 
Americans, but cross-cultural principles valid for every racial or cultural group will be considered 
Focuses on education in urban and rapidly changing school environments. Prerequisite: CE 212  
 3 hours 
 
CE 401 TEACHING THE BIBLE TO CHILDREN : How to teach the Bible in narrative, 
topical and doctrinal studies; graded curriculum for kindergarten through grade eight, use of 
audio-visual materials and other teaching and learning activities, especially for the prospective 
teacher in the Christian school. Pre-requisite: CE 202. 3 hours. 
 
CE 202 Christian Education – Designed to provide the students a basic understanding and 
philosophy of education in the Biblical context and in the local church program. It will include an 
understanding of methods or organizing and administering the total education program as well as 
an overview of the methods and techniques of effective teaching of the various age groups.  
3 hours. 
 
CE 501 Christian Woman – the place of the home in God’s plan in individual family member’s 
relationship to God and to teach each other is closely examined. Areas covered include the role of 
the single woman and her ministry in addition to the role of the pastor’s wife and the missionary 
wife. 3 hours. 
 
CE 502 Audio-Visuals and Teaching Methods – Various teaching methods and teaching 
methods and techniques are examined. Considerable emphasis is given to the organization of the 
teacher’s work, lesson planning, classroom procedures and operation of audio-visual equipment. 
3 hours. 
 
CE 201 Introduction to Christian Education – A survey of the total educational and 
discipleship program of the local church emphasizing the biblical mandate and the foundation. 
The teaching / learning process and various age groups are studied along with the need for 
effective organization, administration and cooperation with the home and school. 3 hours. 
 
CE 212 Principles and Methods of Teaching – Studies the basics of pedagogy and the 
individual characteristics of each age level. Students are taught how to study the Bible inductively 
and from their study prepare, write and teach Spirit-empowered Bible lessons. 3 hours. 
 
CE 770 Christian School Seminar – A one week full-time seminar majoring on the Biblical 
philosophy of education and the development of Biblical concepts in school subjects. Each year a 
different area is baccalaureated degree or teaching position in a Christian School. One hour. 
 
CE 790 Reading in Christian School Education – An independent reading course in which 
requirements will be based on the student’s interest and need. Prerequisite: Permissin of 
instructor. One hour. 
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MISSION AND EVANGELISM  
 
M. 120 Evangelism and Non-Christian – History of evangelism with contemporary movements 
and principles are closely examined. A close examination of the major cult with special emphasis 
placed upon a biblical approach toward such groups. The methods and argumentation used by 
cults are closely evaluated, as well as the humanistic dogmas of non-Christian religious which 
perpetuate another god. 3 hours. 
 
M 215-History of Missions – A survey of mission from apostolic times to the present, the use 
and application of New Testament missionary personalities will be examined. 3 hours. 
 
M 315-Missionary Methods – A study of missionary methods in operation and the principles 
which govern the New Testament church planting ministry. Included are the necessary 
procedures and steps required to place a missionary on the field of service. 3 hours. 
 
M 325-Social Issues – An investigation of the theoretical causes and social manifestation of 
poverty, alcoholism, drug abuse, sexual deviance and other social problems in our day. A study 
and experience of the alternative modes of counseling and/or intervention from the perspective of 
Christian ministry. 3 hours. 
 
M 501-Missionary Ethics – This study deals with the scriptural basis for interpersonal 
relationship on Mission field. Ethical and moral principles are examined as they relate to the 
entire sphere of Missionary endeavor. 3 hours. 
 
M 302-Missionary Anthropology – Cultural anthropology: A study of the customs, moral codes, 
social institutions, languages, arts and industries of the world’s peoples, to give the missionary a 
better understanding of and attraction for, the people with whom he will labor. Open to non-
majors after their second year.  3 hours. 
 
M 401-Cross Cultural Communication – A study of the problems of oral and written 
communication where cultural and / or linguistic boundaries must be crossed.   3 hours. 
 
M 601-Introduction  – A study of the Biblical basis for the Christian Missions and for the present 
day missionary activity of the church. The responsibilities of the local church and of the 
individual Christian toward missions are stressed. The rise and development of GARBC missions 
are considered. Missionaries will be considered. Missionaries will be guest lecturers.  3 hours. 
 
M 602-World Religions – A historical and critical study is made of the principal world religions, 
beginning with Communism as the world’s secular religion and then considering Animism, Islam, 
Hinduism, Buddhism, Shintoism, and Confucianism. 3 hours. 
 
M 610-Missions Internship – Provides opportunity to observe missions in operation and to 
minister on a selected field, home or foreign, during a period of not less than six weeks. A student 
serves under the supervision of an experienced cross-cultural or inter-cultural worker and / or an 
approved agency Field evaluation and career guidance are offered. Prerequisite: M 601    3 hours 
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M 412-CONTEMPORARY ISSUES IN MISIONS – Examines the population explosion, 
indigenous Third World Missions, militant Islam, the resurgence of non-Christian religions, 
contextualization, world hunger, Christian relief/development efforts, ecumenism, non-
professional missionaries (“tentmakers”), terrorism, unreached people groups, the retirement 
bulge and the United States as a mission field. Prerequisite: M 601, M602, M610. 3 hours 
 
M 613-MISSIONS SEMINAR – This seminar studies basic scriptural principles of daily living 
for a missionary. The ethical standard and procedures of a missionary as applied t his own 
ministry and then to his relationship with his co-workers, the nationals, supporting churches and 
the mission agency. The student engages in a thorough study of the history, customs, religion and 
special problems of the field in which he expects to labor. Students will also participate in class 
discussion of the current techniques and problems that must be faced in modern missions. Open 
to non-majors.  3 hours. 
 
M 701-THEOLOGICAL EDUCATION BY EXTENSION  – A study of the philosophy 
development and implementation of theological education by extension. Special attention is given 
to the preparation and use of programmed instructional materials.  3 hours. 
 
M 710-MISSIONARY APPRENTICESHIP  – A qualified student from any degree curriculum 
will be placed under the supervision of an experienced missionary who will direct his practical 
training in his field.  One to two trimesters. 
 
 

PHYSICAL EDUCATION 
 
PE 101,102-PHYSICAL EDUCATION FOR WOMEN – Team, dual and individual sports for 
freshman and sophomore women. Activities selected fromteh following: field hockey, volleyball 
(emphasized in the 3rd trimester), basketball, tennis and swimming (emphasized in the first 
trimester).   one hour. 
 
PE 105, 106-PHYSICAL EDUCATION FOR MEN – Team, dual and individual sports for 
freshman and sophomore men. Activities are selected from the following: Soccer, handball, 
volleyball, tennis, track and field an swimming (emphasized in the first trimester).  One hour. 
 
PE 600-INTERCOLLEGIATE SPORTS FOR MEN  – All men who plan to participate in 
intercollegiate sport may enroll in this course. The student who fails to make the team or who 
voluntarily drops the course will be placed in the general physical education class.  One hour. 
 
PE 610-INTERCOLLEGIATE SPORTS FOR WOMEN  – All women who participate in 
intercollegiate sports junior Varsity and Varsity cheer-leading may enroll in this course. The 
student who fails to make the team or squad or who voluntarily drops the course will be placed in 
a general call education class.  One hour. 
 
 
 
 

CHURCH MUSIC 
 

As an  institutions of higher learning  our purpose is training young people for the Gospel 
Ministry and other lines of Christian service; we are therefore, making a deliberate and 
conscientious effort to train qualified students in the ministry of music. This has been a 
recognized need as expressed by pastors and Christian workers across the country. To achieve our 
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desire, there must be a thorough training in musicianship sufficient to meet the ever-growing 
demands in the ministry of music in church life. The church music department recognizes the 
need of exposing the music student to a sound theoretical discipline a reasonable coverage of 
music history and scared literature a sound training in his choice of applied music, and suitable 
investigation of choral methods and church music administration. To help the need of an 
increased number of Christian day schools which do not have trained music teachers, one course 
is offered for the teaching of vocal music in these schools. 
 
Major Requirements: A student earning the degree of Bachelor of Sacred Music will complete 
50 semester hours of music. In addition to this he will complete 40 semester hours in theology 
and Bible. A student interested in combining Christian education with music major can do so by 
adequate consultation and judicious selection of course beginning in the junior year. 
 
General Requirements for Admission to the B.S.M. – In addition to meeting the general 
admission requirements for admission to the college, those applying for admission to this degree 
must send for a Music Background Form which must be completed and returned to the 
Admissions Office before admission will be granted. Upon admission to the college the student 
will be given classification examinations (during registration) in musical knowledge, voice and 
piano, the applicant must be able to demonstrate facility in singing or playing an instrument 
(preferably piano or organ), an ability to read music and possess a musical aptitude with regard to 
pitch sense and rhythmic sense. 
 
Applicants should carefully refer to the following performance requirements for one credit of 
piano each semester until this deficiency is removed. These credits are required for graduation 
and will be identified by the use of the letter after the course number. MU 612. 
 
Performance Requirements for Admission of Piano Majors – Applicants intending to major in 
Piano should be able to play major and minor scales at a moderate tempo; broken chords in 
octave position; studies and pieces selected from the following group; Ozerny – Germer.  
 
 
 
 
Selected Studies Vol. Part 2; Clementi Sonatinas, Opus 36; Chopin Preludes Opus 28. No.7 or 
No. 20 or a comparable piece of the student’s choice; simple hymns as written. Students who are 
unable to meet these entrance requirements must make up this deficiency (plus reasonable 
advancement beyond that level) as early as possible during the freshman year. 
 
Performance Requirements for Admissions of Organ Major  – Any applicant intending to 
major in voice should have acquired a piano technique equivalent to the Clementi Sonatinas, 
Opus 36, or the easier sonatas of Haydn, Mozart or Beethoven, Opus 49, No. 1. 
 
Performance Requirements for Admission of Voice Majors – Students planning to major in 
voice should be able to sing or pitch standard songs or hymns in English in a comfortable key 
with reasonable tone quality, phrasing, diction, musical intelligence and accuracy. All their 
reasons for wanting to study voice and must give an accurate resume of their vocal and choral 
experience. 
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MUSIC THEORY AND COMPOSITION 
 
MU 101 MUSICIANSHIP 1 – Designed to develop the musical thought processes by co-relating 
keyboard harmony, dictation, sight-singing and part-writing, beginning work in sight-singing and 
melodic and rhythmic dictation; review of scales, intervals chords in all major and minor keys. 
Analysis of melodies, Study of cadences, introduction of non-harmonic tones. Meet 4 hours per 
week.     3 hours. 
 
MU 102 MUSICIANSHIP II  – Part-writing using all the chords (including dominant sevenths), 
introduction to modulations and modes, harmonizing of melodies, original writing of eight-
measure phrases, sight-writing by the title name, rhythm reading, rhythms, melodic and harmonic 
dictation. Meet 4 hours per week. Prerequisite: MU 101.  3 hours. 
 
 
MU 301 MUSICIANSHIP III 
Purposes. Vocal score reading: Class singing and conducting of anthems. Third trimester even 
numbered years. Prerequisite: MU 101, MU 102 or permission from instructor.   3 hours. 
 
MU 302 CHORAL METHODS 
Techniques in teaching music and singing of all ages in the graded choir system , coping with 
problems of musicianship, motivation, tone, diction, phrasing, balance, blend and intonation. 
Psychology in rehearsal. First trimester, odd numbered years.   3 hours. 
 
MU 402 CHURCH MUSIC ADMINISTRATION 
Study and use of hymns in the church, discussion of the multiple choir systems, leadership, 
equipment, choral divisions, the rehearsal, choir records, repertory, financial administration of the 
program, the choirs and corporate workshop, music in Bible school. Open to all students. First 
trimester, even numbered years.    3 hours. 
 
MU 600 SONG LEADING 
Study of the simple conduction patterns, gestures and principles for use in leading group singing, 
preparation of the song services. Leading in class as a laboratory situation. Outside practice 
required. Offered each first trimester, even numbered years. One hour. 
 
MU 704 TEACHING MUSIC IN THE CHRISTIAN ELEMENTARY S CHOOL 
A course designed for the classroom teacher in methods, techniques, curriculum and materials of 
teaching the rudiments of music in the Christian elementary school. Classroom vocal music by 
grade, the choir programs, the teaching of music reading, selection of a base-series, tasting 
procedures, correlation of music with other studies, fostering creativity lesson planning and 
administration of program. Prerequisite: Permission of instructor.   3 hours. 
 

 
ENSEMBLE 

MU 601 CHAMBER SINGERS 
Composed of 16 to 18 persons selected after audition. High priority is placed upon good voice 
quality, musicianship (including good sight – reading ability and quick musical understanding) 
and supplemental talent. The group will be exposed to many types of musical experiences 
through the concert literature. The groups prepares for Christmas and Spring concerts, several 
shorter performances on campus, a spring tour, a limited number of weekend members are 
required to participate in these engagements before credits are given. Auditions are held during 
the week of registration. 3 hours. 
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MU 602 COLLEGE CHOIR 
This is an organization of voices detected after auditions 
before the Choral Faculty. Acceptability is based upon good voice quality and musicianship (with 
a high priority on sight-reading). Exposure will be given to examples of varied types and styles of 
sacred choral literature. The group prepares for Christmas and spring concerts, a spring tour and 
limited number of weekend performances. All numbers are required to participate in these 
engagements before credits are given. Auditions are held during the week of registration. Three 
hours of rehearsals per week. One hour. 
 
MU 603 GIRLS CHORUS – An organization of 20 to 25 voices selected after auditions. 
Acceptability is based upon voice quality and musicianship. The group will be exposed to varied 
styles of choral music for three and four parts, with particular attention to sacred literature or 
women’s voices. The group will perform for various school functions and occasional weekend 
church services. Credit will be given upon participation in all performances. Three hours of 
rehearsals per week. Offered as instructor is available and in accordance with demand. One hour. 
 
MU 604 DUO-PIANO ENSEMBLE – This course is designed to assist the keyboard students in 
developing a good sense of ensemble as well as to expose them to literature written for or suitable 
for two pianos/pianists. Teams are to be formed by the first week of classes each semester with 
the counsel and consent to the instructor. One half hour lesson per week. Three hours minimum 
practice required per week plus at least one recital performance per trimester. One hour. 
 
MU 605 INSTRUMENTAL ENSEMBLE  – This organization is open to all students who play 
an orchestral instrument sufficiently well to pass an entrance audition. The ensemble, both as a 
whole and in part, performs a number of times each trimester in chapels and concerts both on and 
off campus. Auditions are held during registration and the first few days of the trimester as 
necessary. Two hours of rehearsals per week. 
 
APPLIED MUSIC 
All students majoring in music are required to appear before a music faculty committee at the 
close of each trimester to perform a representative section of the repertoire of the trimester’s work 
Minimum repertoire requirement is as follows: 
    Voice Majors: 5 songs 
    Piano Majors: 3 pieces 
    Organ Majors: 3 pieces. 
All numbers are to be memorized and performed in a good recital quality. Students who perform 
in a joint or solo recital during the trimester are exempt from this requirement. Students who take 
level examinations during a trimester are also exempt from this requirement for the trimester. 
Students majoring in music are required to perform at least one each trimester in a repertoire class 
or student recital. 
 
MU 611 PRIVATE INSTRUCTION IN VOICE  – A minimum of five hours of practice per 
week is required for one credit, eight hours for two. 

 
 
MU 612 PRIVATE INSTRUCTION IN PIANO  – A minimum of five hours of practice per 
week is required for one credit, eight for two credits. One hour. 
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MU 613 HYMN PLAYING AND IMPORVISATION  – Private Instruction in piano in which 
the student will concentrate on hymn playing and improvising hymns at the piano. Attention will 
be given to playing hymns in full congregational style, adding octaves, runs, arpeggios, ect, 
transposing to other keys, modulation, learning techniques of improvisation which may be used in 
developing original hymn arrangements. Prerequisite: Ability to play hymns from the hymnal. 
Five hours of practice per week. One hour. 
 
MU 64 PRIVATE INSTRUCTION IN ORGAN  – A minimum of five hours of practice per 
week is required for one credit, eight hours for two credits. One hour. 
 
MU 615 PRIVATE INSTRUCTION IN BRASS  – Private instruction in B-flat trumpet 
trombone, French horn, or double B-flat tuba. A minimum of five hours of practice per week is 
required for one credit, eight hours for two credits. Offered in accordance with demand and as 
qualified instructors are available. One hour. 
 
MU 616 PRIVATE INSTRUMENTAL INSTRUCTION  - Private instruction in instruments 
other than those in which majors are offered will be made available to students as qualified 
instructors are accessible. A minimum of five hours of practice per week is required for one 
credit, eight hours for two credits. One hour. 
 
MU 621 VOICE CLASS – This course is designed to instruct the beginning student in the 
proper and will be taught with several students in a class. Emphasis will be given to developing a 
functional knowledge of the keyboard. Attention will be given to reading notation in the treble 
and bass clefs, principles of correct fingering, rhythmic development, basic chord formation and 
sight reading techniques. The class will prepare the student for meeting h the private piano 
instruction. One hour. 
 
MU 625 CLASS INSTRUMENTAL INSTRUCTION  – In instrument other than brass 
instruments. Emphasis will be given to developing a functional knowledge of the instrument for 
use in a ministry. The curriculum will include basic musicianship. 
 
MU 704 TEACHING VOCAL MUSIC IN THE CHRISTIAN ELEMEN TARY SCHOOL  – 
A course designed for the classroom teacher in methods, techniques, curriculum materials of 
teaching rudiments of music by grade, the choir program for selected singers, special program for 
selected singers, special programs, the teaching of music reading, selection of a basal series, 
testing procedure, correlation of music with other studies, fostering creativity, lesson planning 
and administration of the program. Prerequisite: Permission of instructor.  3 hours. 
 
 
 
 

 
MAJOR REQUIREMENTS FOR GRADUATION 

 
LEVEL REQUIREMENTS FOR  VOICE MAJORS  

 
Level I – At the end of the fourth trimester of study each student will appear before a committee 
of music faculty members prepared to perform, by memory, fifteen songs which will indicate that 
student’s vocal progress. All songs are to done with accompaniment and should be of recital 
quality. At least eight of these songs should be sacred, at least four songs should be in foreign 
language (at least two of these four must be in French or Latin). Students must successfully 
complete level I before proceeding to Level II. 
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Level II  – The final trimester of voice training will be largely spent in preparing for the Senior 
Recital. If the Senior Recital is waived in favor of an additional level performance, the repertoire 
requirements will be the same as Level I except for foreign songs which should include songs in 
German, Latin, French or Latin. In either case, in order to complete Level II requirements the 
student must perform his numbers with recital quality which involves: memorization of music, 
good ensemble with accompanist, good intonation, tone quality, resonance, range, rhythm, 
phrasing, diction, musical intelligence and accuracy. 
 

 
 
 

LEVEL REQUIREMENT FOR PIANO MAJORS 
 
Level II  – At the end of the fourth trimester of study each student will be required to submit to 
the music faculty committee a list of ten pieces. Each of these is to be memorized and performed 
as the committee requests in order to determine the progress of the student. The list must include 
the works of the following composers and must include two sonatas: Mendelssohn ( Songs 
without words), Chopin ( easier compositions), Grieg, Kabalevsky, Schumann (easier 
compositions) and Bach (two-part inventions). The student should develop proficiency in scale-
playing to at least 112, playing four notes to the beat. Also included in his technical studies 
should be: German-Czerny selected Studies, Czerny Opus 299 (when his technical advancement 
Warrants it), and Crammer Fifty Selected Studies. 
 
Level II  – Final four semesters will be given over to preparation for the Senior Recital. 
Compositions of a more advanced level will be required. Representative compositions of various 
musical periods must be included, namely: French impressionistic and contemporary. The 
program must play from memory. Included in Level II training will be hymn improvisation and 
congregation hymn playing in open-chord style. 
 
LEVEL REQUIREMENTS FOR ORGAN MAJORS 
Level I – At the end of the fourth trimester of study, each studied. 
 
 

 
 

COMMUNICATION SKILLS 
 

THE OBJECTIVE OF THIS DIVISION IS: 
 

1. To help each student gain an understanding of selected knowledge in areas of natural 
science, social science and the humanities and to relate this understanding to a Christian 
world view. 

 
2. To acquaint the student with a Christian view of man, society and cultural and their 

interacting problems. 
 

3. To provide an educational climate that will stimulate the development of value consistent 
with Biblical principles. 

 
4. To help prepare the student for intelligent and responsible living in the home and in 

society. 
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5. To develop a Christian concept of citizenship consistent with our Baptists heritage and 

Biblical world view. 
 

6. To provide opportunities for the student to develop his skills in critical thinking, valid 
judgment and effective expression. 

 
7. To help the student nature in the areas or physical development, emotional adjustment 

and social relationship. 
 
 
 
ENGLISH 
EN 101   College Study and Life Management Skills   
Studies how humans learn and how individual learning styles differ. Encourages students to take 
responsibility for their lives under Christ and to plan to establish a biblical life mission. Also 
covers time management, interpersonal skills, balanced living and developing good study, library, 
research and thinking skills.    3 hours 
 
EN 102   English Grammar      
A review of the principles of English grammar with emphasis upon sentence structure, word 
usage, vocabulary, punctuation and the mechanics of writing.   3 hours 
 
EN 103   English Composition 1      
Designed to enable students to write clearly and effectively. A study of composition and rhetoric 
with emphasis on writing, research technique and form. Written assignments of increasing 
complexity are given culminating in a documented library term paper. Prerequisite: GL 102 or 
equivalent.  3 hours 
 
EN 104   English Composition 2      
Continues English Composition 1, with emphasis on the different forms of description, narration 
and analysis used in writing. Also includes writing for different audiences and critical 
examination of examples of various types of writing. Prerequisite: GL 103 or equivalent 3 hours 
 
 
 
EN 105  ENGLISH COMPOSITION 
Students demonstrating proficiency in the English placement exam will take EN 103. They will 
study research techniques applied in the organization and writing of a term paper, as well as other 
forms of composition and literature.  3 hours. 
 
EN 602  ADVANCED COMPOSITION 
In studying the principles of non-fiction writing, the student will do extensive writing of personal, 
reflective, critical and argumentative papers. Offered in accordance with demand. Prerequisite: 
Permission of instructor.  3 hours. 
 
 
 
EN 604 CREATIVE WRITING 
An intensive study of the principles of fiction is coupled with the application of those principles 
in extensive writing by the student. Offered in accordance with demand. Prerequisite: Permission 
of instructor.  3 hours. 
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EN 606 INTRODUCTION TO JOURNALISM 
Fundamental principles of reporting for newspapers, magazines, journals and other media are 
examined. Students gain practice in writing news stories, feature articles, interviews, reviews and 
editorials. Prerequisite: EN 101, 102, 103 or consent of instructor.  3 hours. 
 
SPEECH 
 
SP 100 PUBLIC SPEAKING – A beginning course. Instruction in theory, practice in speaking 
to a classroom audience. Major attention is given to selection of subject, choice of thought, 
finding and testing of supporting details, organization, language bodily action, pronunciation, 
voice, the extemporaneous method and the conversational mode. Emphasis on expository and 
persuasive speaking.    3 hours. 
 
SP 601 ADVANCED COMMUNICATION  – This course gives students practice in advanced 
public speaking as well as training in various types of oral activity such as Bible, poetry and prose 
reading. It seeks to develop leadership potential.   3 hours. 
 
SP 602 ORAL BIBLICAL AND POETIC INTERPRETAITON  – A course designed to 
develop skill in Scripture reading. In addition to such matters as appropriate Scripture selection 
and responsive reading poetic selection and presentation are considered. Prerequisite: SP 100.                  
3 hours. 
 
SP 610 PRIVATE INSTRUCTION IN SPEECH – Special emphasis is given to voice and 
diction problems as well as the development of skill in oral interpretation and public speaking. 
Prerequisite: SP 100 and permission of instructor. One hour. 
 
 
 
SP 620 CHURCH PROGRAMS – A course dealing with specific problems of planning and 
presenting special programs and pageants in the local church, include training in the directing as 
well as technical aspects of programming.   3 hours. 
 
 
 
LANGUAGE AND LINGUISTICS 
LA 401 INTRODUCTION TO LINGUISTICS  – This course will include study in the field of 
linguistics, the theory of language, the structure and analysis of language and the techniques used 
for working on unwritten languages.     3 hours. 
 
LA 700 APPLIED LINGUISTICS AND LANGUAGE LEARNING – In this course, the basic 
principles of Linguistics will be applied in areas of morphology, syntax, semantics, lexicography, 
language learning, literacy programs and related areas. Findings from anthropology and across 
cultural communication will also be included. Prerequisite: LA 401 Introduction to Linguistics or 
equivalent.    3 hours. 
 
LA 722 GENERAL SEMANTICS  – Meaning in various types of verbal and non-verbal 
communication will be analyzed in this course. Cultural and Linguistic features will also be 
studied.    3 hours. 
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LITERATURE 
LI 201 A SURVEY OF WORLD LITERATURE  
This course covers great masterpieces of imaginative world literature from the seventeenth 
century through the modern period and notes particular qualities of Neoclassism, Romanticism, 
Realism, Naturalism and Existentialism.    3 hours. 
 
 
LI 211 ENGLISH LITERATURE 
A survey is conducted of English Literature from the Anglos-Saxon period through the late 
eighteenth century. Major writers include Chaucer, Spencer, Shakespeare, Donne, Bunyan and 
Milton.     3 hours. 
 
 
LI 212 ENGLISH LITERATURE 
This survey of nineteenth and twentieth century English literature emphasizes the cultural values, 
moral standards and philosophies of life revealed in the Romantic, Victorian and Modern periods. 
3 hours. 
 
LI 221 AMERICAN LITERATURE 
The development of American thought and ideals revealed in literature is presented from the 
Puritan period to the Civil War.   3 hours. 
 
 
 
LI 222 AMERICAN LITERATURE  – Works of representative authors in the spheres of 
Realism, Naturalism and Existentialism are studied in the literature from the Civil War to the 
present.    3 hours. 
 
LI 601 THE WORKS OF SHAKESPEARE – Several of Shakespeare’s major plays will be 
read and discussed. While some background material is covered, the emphasis is on interpretation 
and appreciation of the works themselves. Offered in accordance with demand. Prerequisite: 
Permission of instructor.  3 hours. 
 
L1 603 SELECTED SEVENTEENTH CENTURY ENGLISH AUTHORS  – The great works 
of the two major writers, Milton and Bunyan, will be studied along with some their 
contemporaries, in the political, religious and intellectual context of the seventeenth century.       
3 hours. 
 
LI 608 UNDERSTANDING POETRY  – This introduction to the experience of poetry 
examines poetic modes of expressions and communication, noting their content, form and effect 
on the reader-listener, selections for particular examination will include poems written 
accordance with demand.    3 hours. 
 
LI 610 AFRICAN LITERATURE  – This course will introduce the student to African Writers.  
3 hours. 
 
LI 790 READINGS IN LITERATURE  – This program of independent study is open to 
students interested in reading in areas not covered by current course offerings. Areas of 
concentration and other details are worked out between the student and the department chairman. 
This course may be taken during the summer or the regular academic year. One hour. 
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PHILOSOPHY 
PH 301 HISTORY OF ANCIENT PHILOSOPHY  – A critical survey of the development of 
philosophic thought from its beginning in ancient Greece through the patristic period ending with 
Augustine. The relationship between Christianity and non-Christian philosophy is emphasized 
showing the contrast between such things as the criterion for truth, the nature of facts and basic 
presuppositions.    3 hours. 
 
PH 302 HISTORY OF MEDIEVAL AND MODERN PHILOSOPHY  – An examination of 
the teachings of the leading philosophers of the medieval and modern periods. The influence of 
these men on the development of contemporary thought is traced. A critical examination in the 
light of Biblical Christianity is stressed throughout. Prerequisite: PH 301 OR Permission of 
instructor.     3 hours. 
 
PH 601 LOGIC – An introduction to both traditional and modern deductive Logic. Emphasis is 
placed on the different types of arguments, the invalidity are stressed.   3 hours.  
 
 
 
 

BIOLOGY 
 

BIO 200 PRINCIPLES OF BIOLOGY  I 
 
This course is designed to meet the need of the technical student matter, entry, living systems and 
their organization, plant and animal diversity, regulation and control of living systems, 
metabolism and Growth. 3 hours. 
 
BIO 300 BIOLOGY II 
 
Continuations of Biology I. Emhasis upon reproduction, responsiveness, Adaptation, Biology and 
Evaluation from building view point, field exercise are practical application of the lecture 
materials. 3 hours. 

CHEMISTRY 
 
CHE 101, 102 TECHNICAL CHEMISTRY 
 
The course is designed to meet the needs of the technically-oriented student. Basic atomic and 
molecular structure along with periodic relationships is considered. Emphasis is placed on 
properties, reactivities and reactions in relation to periodic discussions in stoichiometry and 
equations. Laboratory exercises and practiced application of the lecture materials.   3 hours. 
 
 

PHYSICS 
 
PHY 200 TECHNICAL PHYSICS 
 
Applied Physics for technical students: static’s kinematics, dynamics, hydraulics, 
thermodynamics, acoustics, optics, electricity magnetism and introduction to modern physics are 
the topics of this course. Laboratory exercises are practical application of the lecture materials.  
3 hours. 
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FRENCH 

Sounds of French 
FRH 101 (a) Aural Comprehension (Understanding Spoken French) 
In understanding, students should be able to distinguish easily intonation patterns indicating 
statements, question and command. 
 
FRH 102 (b) Speaking French (Oral production)  3 hours 
 
In speaking, any educated pronunciation of simple French that is easily understood spoken at 
normal speed acceptable. Intelligibility is more important than pronunciation according to a 
specific standard, as there are many varieties of French. Hence candidates should be manful of 
phonemic (pronunciation on errors which can change meaning) as against phonetic (those 
mistakes that do not change meaning) distinctions together with standard accentuation and 
intonation (e.g. the distinction between (y) and (u) in “rue” and “roué” is phonemic and important 
whereas the variety of “r” is not). 3 hours. 
 
FRH 201 GRAMMAR 
Candidates should be able to understand and use actively and correctly the forms contained in the 
level of Le Francis fundamental and be able to recognize the forms of the second level. 3 hours. 
 
FRH 202 VOCABULARY 
Candidates are required to understand and use correctly the vocabulary of the Francis 
fundamental 1 and to recognize also the items of Le Francis fundamental 2. They would be 
required to recognize in their written forms. Common Cognates (words which have ambition to 
recognize/intention) between English and French. 3 hours. 
 
 
 
FRH 301 In Listening and Speaking 
Students must be able to comprehend and use actively spoken French in the following registers: 

1) Family situations and close friend-informal language 
 
2) Every day situation in public life in informal, formal and official language. 

Reporting events and conversation in direct style, issuing instructions. 
 

3) They should also be able to follow radio broadcasting and public speakers. 3 
hours. 

 
 
 
FRH 302 In Reading and Writing 
 
Emphasis will be placed on the usual contemporary forms of he language. In reading, the 
following skills will be developed: 

i) Intensive reading through a study of selected texts for detailed comprehension 
ii)  Extensive and rapid reading of various works, including periodicals for pleasure and 

information.  
 
In writing the following registers and skills will be developed: 

i) Reproduction of texts form listening or reading in extension, from dictation, in 
summary (note-taking). 3 hours. 
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FRH 402 STRUCTURE 
(Morphology and Syntax), both contemporary spoken and literary forms such as listed in Le 
Francis fundamental should be known and used appropriately. 3 hours. 
 
FRH 403 LEXIS 
(Vocabulary) the basic vocabulary of Le Francis fundamental will be supplemented by readings 
of contemporary French literacy texts. 3 hours. 
 
FRH 404 STYLE 
Students would be trained to express themselves simply clearly and with some degree of ease 
both in speaking and writing, using forms which are internationally comprehensible. 3 hours. 
 
FRH 405 CULTURAL CONTENT 

A. Background studies will consist of genral nations of economic, social and cultural life of 
Finance and Francophone Africa. 

 
B. Literature (Extensive and intensive) will be viewed primary as an introduction to rapid 

reading and the techniques of literary appreciation. 3 hours. 
 
FRH 406 METHODOLOGY 
 
 

a) For the study of literary texts it is proposed that teachers take those for extensive 
in the First Year Course and those for intensive reading in the Second Year. The 
extensive reading is primarily intended for group study in the classroom. 

 
FRH 407 

b) Cultural studies should always be approached in a living context and be well 
illustrated by written document (texts notices, etc.) by audio-visual aids as well 
as by first hand experience, e.g. drama-improvise a dialogue, act as a scene of a 
play. For suitable reference, consult bibliography. Where possible and group 
projects should be undertaken, school correspondence exchanged and visits to 
Francophone schools arranged. 3 hours. 

 
 

 
 
 

GHANAIAN LANGUAGE 
 

GA  TWI  FANTE  EWE  HAUSA 
 
GHL 101 
Lexis and Structure: Studies will be required to attempt several questions in this section. 
Knowledge of the following will be required: 

a) Vocabulary, idioms, figurative speech, etc. 
b) The structure of the Simple and Complex Sentence types. 
c) The structure and functions of Clauses. 
d) The Nominal, Verbal and Adverbial Phrases. 
e) The Word Classes (Parts of Speech) of the language. 3 hours. 
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TRANSLATION 

 
GHL 102 
Translation into the Ghanaian Language of short passages in English, each of different register. 
The length of each passage will not exceed 300 words. Texts of the following kinds may be set: 
narrative, description, argument, explanation of an idea of a sequence of ideas, scientific writing, 
direction or instructions dialogue or conversation, Letters or telegrams, notices or advertisement. 
3 hours. 
 
 
 
GHL 103 
Comprehension – A passage of 500-1000 words in the Ghanaian Language will be set. And will 
require summarizing portions of the passage. 3 hours. 
 
 
 
 GHL 201 
 
Composition – Topic for compositions will be set and students will be required to write essay of 
about 1000 words. The topics will be such as will test the ability to express themselves clearly in 
appropriate language. 
Subject-matter will include the following kinds of writing: 
 

a) Narrative 
 

b) Description 
 

c) Argument 
 

d) Letter-writing 
 

e) Dialogue 
 

f) Discussion 
 

g) Speech-writing. 
 
3 hours. 
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LECTURES IN PROGRESS 

 
 
 

 

 
ART AND TECHNICAL DIVISION 

COURSE DESCRIPTIONS 
KEY TO COURSE NUMBERING SYSTEM AND COURSE DESCRIPTI ONS 

 
The Department of Business Administration offers a program leading to a Bachelor of Science in 
Business Administration, a program leading to a Bachelor of Science in Accounting and 
Certificate in Business Studies / Secretarial. These programs are designed to give students 
technical knowledge of the field as well as a broad understanding of the economic, social and 
political world in which they live. 
 
Listed below is the key to numbering system for courses described in the following pages. This 
numbering system is to be used a guide and is the College’s designation of the course objective 
and / or level. A department abbreviation will precede the curse number, e.g. ACC 100: 
Introduction to Accounting. All courses will be Biblically based.  
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ACCOUNTING 
 

ACC 100 INTRODUTION TO ACCOUNTING 
 
Presentation of the basic accounting procedures and principles introduces the student to the 
accounting cycle for a service enterprise organized as a sole proprietorship or partnership. 
Emphasis on various basic records needed to provide adequate financial and tax information. The 
course is designed for non-business majors, and is not open to accounting, management or 
computer programming majors. 3 hours. 
 
ACC 101 ACCOUNTING I 
 
Introductory course in double-entry accounting system for business, and computer programming 
students. The course will familiarize the student with basic terminology and the operation of an 
accounting system fro an individual co-requisite: AC 100. 
 
ACC 102 ACCOUNTING II 
 
Extension of Accounting I. Introduction to the accrual system and accounting system used in 
moderate sized businesses. 

 
 
 
ACC 103 ACCOUNTING III 
Introduction of accounting system utilized in corporation and study of basic financial techniques. 
3 hours. 
 
ACC 110 COST ACCOUNTING I 
The three cost elements – labour, materials and overheard, are examined as applied to cost 
accounting. Job cost systems and process cost systems are analyzed with the theory supplemented 
through use of practice materials. Prerequisite: ACC 102. 3 hours. 
 
 
ACC 130 MANAGERIAL ACCOUNTING 
This course is designed to introduce the management student to accounting techniques which will 
aid in the analysis and evaluations of financial data. Prerequisite: ACC 102. 3 hours. 
 
ACC 201 INTERMEDIATE ACCOUNTING I 
Theory and practices of accounting including contemporary challenges to principles, accounting 
processes, financial statements, quick assets, inventories, investments and fixed assets. 
Prerequisite: ACC 103. 3 hours. 
 
ACC 202 INTERMEDIATE ACCOUNTING II 
Continuation of Intermediate Accounting I; Liabilities equity, funds-flow analysis, financial 
statement analysis and how to develop statements from incomplete records. Prerequisite: ACC 
201. 3 hours. 
 
ACC 203 INTERMEDIATE ACCOUNTING III 
This course is a continuation of ACC 201 and 202. Prerequisite: ACC 202. 3 hours. 
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ACC 210 CREDITS AND COLLECTIONS 
A study of credit operations in business, including the analysis of financial statements, data 
collation and interpretation, collection methods and procedures. 3 hours. 
 
ACC 211 COST ACCOUNTING II 
This course is a continuation of Cost Accounting I. 
Prerequisite: ACC 103. 3 hours. 
 
ACC 230 TAXATION 
Ghana Tax system, its close association with national economy. Policy and the tax legislative 
process are examined as a lead into individual income taxation, corporate income and related 
reporting methods system. 3 hours. 
 
 
ACC 344-Governmental Accounting (Prerequisite: ACC 102) 
Procedures for organizations operating under appropriated budget, including federal, state and 
municipal units, bond funds, general funds, budgets and financial statements. 3 hours. 
 
ACC 397-Internship in Public Accounting (Prerequisite: ACC 110). At least one trimester 
regular work for a public accounting firm; us a written report on the work experience. An 
approval must be obtained from the Chairman of the Business Administration Department in 
advance. A maximum of 3 hours is allowed for internship credit. 3 hours. 
 
ACC 398-Internship in Industrial / Non Profit Accounting (Prerequisite: ACC 110) – At least 
one trimester of regular work in the accounting department of an industrial or non-profit 
organization, plus written report on the work experience, Approval must be obtained from the 
Chairman of the Business Administration Departement in advance. A maximum of 3 hours is 
allowed for internship credit.    3 hours. 
 
ACC 415-Money and Banking (Prerequisite: GB 243) 
A study of major issues of public policy in the monetary and fiscal field including a thorough 
study of the way in which commercial banks, the Federal Reserve System and the Treasury 
function. Review of macro-economic theory and the history of monetary standards in Ghana.  
3 hours. 
 
ACC 444-Auditing (Prerequisite: ACC 103) 
Principles and procedures used by public accountants and auditors in preparing and analying 
financial statements of the auditor.      3 hours. 
 
ACC 449-Income Tax (Prerequisite: ACC 230) 
The emphasis is on personal taxes-capital gains and loses, business and personal deductions, 
alternate tax computation, maximum tax. Also a study of the Income Tax Code as applied to 
individuals. 3 hours. 
 
ACC 450- Income Tax (Prerequisite: Income Tax-ACC 449) 
The emphasis is on corporate tax, partnerships, estate and trusts, gift tax, estate planning. Also a 
study of the Income Tax Code as applied to partnerships, estates, trusts and cooperation.  
 3 hours. 
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ACC 481-Management control in Non-Profit Organisations (Prerequisite: At 242, Mg 271) 
Focuses on all aspects of management control problems for non-profit organizations. Topics 
include financial reporting, budget preparation, internal control systems design and installation.  
3 hours 
 
 
 
 

ADVERTISING 
 
ADV 201 ADVERTISING 
 
Designed to introduce the student to current advertising media and media and methods, 
this course studies the application of colour, design and language to the creation of 
persuasive advertising.     3 hours. 
 
 
 
 
 

                                      BUSINESS 
 
BUS 100 INTRODUCTION TO BUSINESS 
Each fact of business-ownership, organization, marketing purchasing, production, personnel, 
ethics and finance is treated in this general introductory business course.  3 hours 
 
BUS. 103 PRINCIPLES OF MANAGEMENT 
Theory and principles of organization and management process, planning, organizing control and 
decision making.    3 hours. 
 
BUS 104 INTRODUCTION TO BUSINESS LAW 
An introduction to basic principles of Law applicable to action including contracts, negotiable 
instruments, personal property, sales, etc.    3 hours. 
 
BUS 105 BUSINESS LAW I 
The fundamental legal principles governing everyday business transactions are dealt with by 
studying contracts, negotiable instrumentals and scales through case study.  3 hours 
 
BUS 111 MARKETING I  
The fundamentals of marketing covering the role of management in the market consumer patterns 
of behaviour and product planning are studied.  3 hours 
 
 
 
BUS 112 MARKETING II 
The distribution aspect of marketing with coverage of retailing, wholesaling, pricing, the 
marketing of services, advertising international forecasting and marketing’s responsibilities are an 
integral part of this course. Prerequisite: BUS 105, BUS 106.     3 hours. 
 



 66

 
BUS 206 BUSINESS LAW II 
A continuation of Business Law I. This course encompasses insurance, suretyship, agency, 
partnership, corporation, real property, wills and bankruptcy. Prerequisite: BUS 105.  3 hours. 
 
 
BUS 207 PERSONNEL MANAGEMENT 
 
The principles of effective management and the utilization of personnel in today’s business 
environment are studied along with the procurement development and training of human 
resources, examination of behavioral problems in personnel relationships and methods of 
maximizing employee potential.    3 hours. 
 
BUS 209 RETAILING 
 
This course investigates the objectives and policies affecting merchandise investment and deals 
with planning strategies and quantities approaches to determination of inventory, pricing and 
seasonal fluctuations in merchandising.        3 hours. 
 
BUS 213 FINANCIAL MANAGEMENT 
 
Financial structure of corporation, approached from a managerial viewpoint. The source of funds, 
capital budgeting and the finances associated with the life cycle of a business.    3 hours. 
 
BUS 213 SALES MANAGEMENT 
 
This course emphasizes the behavioral forces in selling examinations of the selling process, 
management principles in sales, and organizational concepts of various types of sales 
organizations.        3 hours. 
 
BUS 214 BUSINESS STATISTICS I 
 
An examination of description of descriptive statistical and probability at an elementary level. 
Prerequisite: BUS 100.      3 hours 
 
BUS 215 BUSINESS STATISTICS II 
 
Statistics inference and application of analysis to business. Prerequisite: BUS 214.  3 hours. 
 
 
BUS 217 INSURANCE 
The principles of insurance, includes the study of the basic concepts of insurance, the life 
insurance organization, and analysis of policy contracts. Examination of the various kinds of 
insurance includes life, personal liability, health, automobile, fire and hospitalization. 3 hours 
 
BUS 344 CONSUMER BEHAVIOUR 
 
Various aspects of consumer behaviour. Topics include motivation, attitudes, shopping 
behaviour, influences on normal behaviour. Models of consumer behaviour and their relationship 
to marketing management. Prerequisite: BUS 112.     3 hours. 
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BUS 345-Introduction to Business Statics. 
Principal emphasis is placed on the use of static methods as scientific tools in the analysis of 
practical business and economic problems. Course includes purposes of statistical analysis, 
collection of data from sample surveys and effective methods of presenting facts in tables and 
charts, frequency distributions, averages and dispersion, statistical inference, index numbers, 
times series analysis, correlation and regression and quality control.      3 hours. 
 
BUS 371-Production/Operations Management (Prerequisite: ACC 101, BUS 103) 
A basic study of methods of analysis applied in functional fields of production. Decision making 
and quantitative analysis of production problems arising in areas of methods analysis, work 
measurement, wage incentives, production planning and control, inventory control, plant layout, 
materials handling and quality control.       3 hours 
 
BUS 372-Organizational Theory and Practice (Prerequisite: BUS 103) 
This course emphasizes the emergence and development of organic business functions and the 
corresponding evolution of staff support services. The structural design aspects are considered in 
relation to the interpersonal and behavioral impact on personnel.     3 hours. 
 
BUS 432-Investment Analysis and Portfolio Management 
Principles of securities market investment, the formulation of investment policies for individuals 
and institutions, modern theories of portfolio selection and capital markets, integrated with 
traditional valuation theory and analysis. Prerequisite: BUS 212.     3 hours. 
 
BUS 447 – Real Estate 
 
 A survey of real estate emphasis on the economic aspects of the development, marketing 
and financing of real estate, valuation of resources, location and market analysis and institutional 
influence on real estate activities.       3hours. 
 
BUS 448 – Principles of Finance (Prerequisite ACC 101) 
 
Principles and techniques of financial analysis, planning and control, working capital 
management, capital budgeting, long-term financing, financial structure and cost of capital.  
 3 hours 
 
BUS 493 – Marketing Research 
 
A Statistically oriented course in the process and problems of research in marketing decision-
making. Emphasis on survey methodology, questionnaire design, sample selection, field work, 
tabulation, statistical analysis of data and report writing. All phases from problem definition to 
presentation, are examined. Prerequisite:     3 hours. 
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GROUND-BREAKING CEREMONY FOR NEW BUILDING 
 
 
 

COMPUTER TECHNOLOGY 
 
COP 100 INTRODUCTION TO COMPUTERS 
An introductory course in computer studies, designed to introduce the student to computers and 
their applications in various fields. The student will study the origin of computers their structural 
designs and methods of application.   Basic computer vocabulary is explained, operating system 
and windows commands are taught. Main emphasis is placed on instruction in Word, processing, 
Spreadsheet, online presentations and the internet as it relate to ministry.   3 hours.  
 
COP 101 INTRODUCTION TO COMPUTING 
An introductory course in Microsoft Disk Operating System, going through theories and leading 
to practical applications of MS-DOS commands.  3 hours. 
 
COP 102 COMPUTER SCI 
Programming and techniques for organizing and operating data. Lists, stacks, trees and graphs. 
Sequential and linked storage allocation. Data structures in languages processors. Prerequisite: 
COP 101.    3 hours. 
 
COP 103 OPERATING SYSTEMS 
The design and implementations of single and multi-user operating systems. Memory 
management, process management, device management. Prerequisite: COP 102.  3 hours. 
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COP 200 COMPUTER GRAPHICS 
Graphics software and hardware, representation of points, lines and surfaces in three dimensions, 
windowing clipping hidden surfaces and lines, shading. Prerequisite: Pass preliminary exam.       
3  hours. 
 
COP 201 COMPUTER NETWORKS 
Networking and communication media, resource starting, performance analysis, protocols, local 
networks. Prerequisite: Pass preliminary Exam and COP 102.    3 hours. 
 
COP 202 PROGRAMMING 
Fortran IV languages, its constants and viable arithmetic statements, library functions, control, 
input and output and specification statements. Sample problems are completely flow charted, 
coded and complete to show practical application of the FORTRAN language elements.  3 hours. 
 
COP 203 PROGRAMMING APPLICATION AND DESIGN 
This course provides the advance student of programming an opportunity to apply his 
programming and accounting skills to the solution of major business application problems. The 
student is required to select one of a variety of problems and demonstrate his ability to create a 
workable solution on the college computer installation. Prerequisite: COP 102, 103, 201. 3 hours. 
 
 

 
SECRETARIAL SCIENCE 

 
SES 100 FUNDAMENTAL OF TYPING 
 
This course introduced the student to the torch system of typing. It includes supplementary 
problems geared to building competence in academic typewriting, and projects selected from a 
variety of business and professional fields. These projects are designed to give the student a 
functional skill in using the typewriter as a personal writing instrument.  3 hours. 
 
SES 101 BEGINNING TYPING I 
 
Course designed for all students who have little or no formal instruction or experiences using the 
touch method, Major emphasis of instruction are to learn the alphabetic, numeric and symbol 
keys using the touch system to develop correct typing techniques and to introduce vertical and 
horizontal centering procedures, tabulations and personal memos and letters.  3 hours. 
 
SES 102 BEGINNING TYPE II 
 
Continuing application of the touch system to develop speed and accuracy, the application of 
basic skills needed to prepare business letters, manuscripts, reports and tabulated problem. 
(Students who have successfully completed one year of high school typewriting should enroll in 
SES 103- Intermediate Typing Prerequisite: SES 101 or consent of instructor.  3 hours. 
 
SES 103 INTERMEDIATE TYPING 
Emphasizes speed control building, improvement of figures/symbols performance, basic 
technique improvement and develops the use of the typewriter as a means for communication. 
Production of typing of letter, reports, tabulations.   3 hours. 
 
 



 70

 
 
SES 215 SHORT-HAND & TRANSCRIPTION II 
 
Accelerated dictation and transcription. Producing valuable copy letters and finished products are 
emphasized. Prerequisite: SES 214.    3 hours. 
 
SES 224 OFFICE TRAINING APPLICATIONS 
 
Classroom practice organizing and maintaining alphabetic, numeric, subject and Sound filing 
systems. Practical experience developing and producing office communication using standard 
office reprographic systems: fluid sterneil & photocopy processes, transcribing machines, Electric 
typewriter and periphery office equipment. Prerequisite: SES 103 or consent of instructor.  
 3 hours. 
 
SES 225 EXECUTIVE SECRETARIAL PROCEDURES 
 
Course develops in the student’s minds the importance of secretarial work in today’s business 
world and acquaints.   3 hours. 
 
SES 226 EXECUTIVE SECRETARIAL & WORK EXPERIENCE 
 
Provides student with actual on the job experience among participation community an area 
employers. Students meet in seminar to discuss commonplace work responsibilities, requirements 
and develop an understanding of employer-employee relationships. Perquisite: SES 215, SES 
225.    3 hours 
 
SES EXCUTIVE TYPING 
 
Course designed to provide training for the student secretary utilizing work closely resembling an 
actual secretary’s on the job experience. Perform secretarial work which is a part of the 
administrative function of an office purchasing, selling, customer service, public relations and 
personnel administration. Assignments include filing, dictation and transcription, letter. 3 hours. 
 
 
 
 

ECONOMICS 
 

ECO 100 INTRODUCTIONS TO ECONOMICS 
A study of the basic economic concepts considered necessary for an understanding of the 
economy in an applied sense.    3  hours. 
 
ECO 103 ECONOMICS I 
The basic course is designed to introduce the student to economic theories concerning eh methods 
whereby society allocates its natural resources. (Macro Economics).    3 hours. 
 
ECO 104 ECONOMICS II 
The study of economics as it influences an is influenced by the business firms.(Micro 
Economics.)  2 hours. 
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MATHEMATICS 

 
MAT 100 FOUNDATION OF MATH 
Emphasis on the basic concepts and skills of algebra prepares the student for mathematics 
courses.       3 hours. 
 
MAT 101 MODERN COLLEGE MATHS 
A course which stresses an understanding and appreciation of mathematics from the structural 
point of view. Study of postulate systems and sets. Algebraic postulates and number systems, 
including extensions, modular systems, base arithmetic, logic and its algebra.   3 hours 
 
MAT 102 FINITE MATHS 
Compound statements, sets and subsets, partitions and counting, probability theory, vector and 
matrices, linear programming and game strategy, measures of central tendency.   3 hours. 
 
 
BUSINESS MATHEMATICS 
MTB 100 MATH OF BUSINESS 
Provides  a basic knowledge and skill in the calculations necessary for a business career, includes 
trade discounts, commissions, sales, payroll, statistics, depreciation, interest, insurance, annuities, 
investment, credits and taxes.    3 hours. 
 
 

 
 

HOME ECONOMICS 
FASHION MERCHANDISING 

 
FSM 101 FASHION MERCHANDISING I 
 
Students acquire a basic understanding of the nature of fashion, review the historical development 
of fashion, study the development of various segments of the fashion industry and gain an 
understanding and appreciation of purposes served by foreign and domestic markets.   3 hours. 
 
FSM 102 FASHION MERCHANDISING II 
Students develop a better understanding of the principles underlying merchandising of all goods, 
with particular reference to the retail merchandising of fashion apparel and accessories, 
distributors of fashion goods and their relative importance in buying, selling cycle, profit cycles, 
function of a retail store buyer and growing importance as a major competitive tool. Prerequisite 
SES 101.   3 hours. 
 
FSM 103 MERCHANDISING INFORMATION – TEXTILES I 
 
The knowledge of fabrics and their construction is essential to buying, selling and promotion 
fashion merchandise. A wide variety of fabrics is studied. Individuals familiar with the overall 
developments of fabrics from fibber to finished product.   3 hours. 
 
FSM 111 INTERIOR DESIGN I 
Students develop and understanding of style, fashion and good taste as it applies to interior design 
through a study of the history and development of interior design.    3 hours. 
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FSM 112 INTERIOR DESIGN II 
Students work actual projects in decorating by studying selection of fabrics and furniture style, 
based on characteristics of durability, suitability and their relationship to a decorative scheme. 
Prerequisite: SES 111.     3 hours. 
 
FSM 204 MERCHANDISING INFORMATION – TEXTILES II 
A continuation of FSM 103. Prerequisite: FSM 103.    3 hours 
 
FSM 205 MERCHANDISING INFORMATION –NON-TEXTILES 
Students study the essentials of buying, selling and promotion of non-textile merchandise 3 hours. 
 
FSM 207 FASHION ILLUSTRATION 
Students are taught basic art principles and drawing to be used in shorthand sketching and 
illustration of fashion designs.   3 hours. 
 
FSM 209 FASHION CO-ORDINATION 
A study of the duties and responsibilities of a fashion coordinate in planning and producing 
fashion shows.     3 hours. 
 
FSM 210 DISPLAY 
Students learn the techniques of presenting merchandise most effectively in stores, windows and 
promotions.    3 hours. 
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BOARD OF OVERSEERS 
officers 
 
Rev. Noah Quarshie 
President – BIPS 
 
Pastor Ralph Azah-Johnson - Chairman 
Door of Faith Baptist Church 
 
Mr Stephen Kontor  
 Secretary 
 
Mr. Michael Mensah 
Treasurer 
 
 
Members 
 
Mr. O. K. Gyapong 
 
Mr. Victor Mensah 
 
Mr. Boniface Adjei 
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ADMINISTRATION, STAFF, & FACULTY 
 
Rev. Noah T. Quarshie 
President 
Theology 
B.A, Shelton College, Fla 1978 
M’DIV, Baptist School of Theology PA. 1982 
Experience: 25 years of Pastoral Experience 
Bible Baptist Church – 1987 
President Shalom Foundation – 1998 
At BIPS since – 1992 
 
Pastor Kofi Y. Gaisie 
Bible: 1995 
B. TH from Eastern Bible College - 1991 
M’DIV Ontario Theological Seminary – 1993 
Pastor: Dansoman Baptist Church 
 
Mr. Osei Kusi Gyapong 
English / Registrar – 1998 
B.A. University of Ghana – 1973 
DIP. Management G.D.P. – 1975 
M.A.  Human Resource Management GIMPA – 1996 
  
 
Mr. Allen S. Alordome 
Business Office Administrator  2007 
Dip. Business Studies – 1967 
R.S.A. Accounting – 1971 
Business Management (Proficiency) - 1971 
 
Ms. Janet Appiah Danquah 
Librarian / Lecturer – Accounting  2002. 
Accounting – 2002 
B.S. 2001 
 
Mr. Emmanuel Osei-Bonsu 
Mission – 2007 
B.TH  – 2005 
M.TH. Arkrofi Newal – 2006 
At BIPS since 2006 
 
Pastor Ralph Azah-Johnson 
New Testament Studies    2002 
Founding Pastor Door Of Faith Baptist Church 
B.Th - 1999 
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SPECIAL ADJUNCT FACULTY 
 

Dr. John E. Milhein 
Theology 
B.A. Houghton College, New York 
M’DIV. Faith Theological Seminary, P.A. 
TH M. Princeton Theological Seminary, New Jersey 
 
Rev. Tim Bantle 
New Testament Studies 
 B.S., M’ED’D Baptist Bible College and Seminary 
P.A. PASTOR – Grace Baptist Church, Marion, N.Y. 
 
Dr. Dorance Bartholomew 
Missions 
B.A. Empire State College, Albany, N.Y. 
Psy. Nyack College, Nyack NY 
B.S. Practical Bible College, Johnson City, N.Y. 
D.D. Liberty, V.A. 
 
Dr. David Denny 
Christian Education 
B.S. State University College N.Y. 
M.A.E. University of Florida, Fla. ED.D Indiana University, V.A. 
 
Rev. Ronald Coulton 
Mission/Evangelism 
B.D. Kutztown University, Kutztown P.A. M’DIV 
Biblical School of Theology, PA. 
 
 
Rev. Erskine Dodson 
Pastoral Theology 
Pastor, Trinity Baptist Church, Indianapolis, IN 
N.OW Baptist Bible Seminary, PA. 
 
 
Rev. Mike Hubers 
Mission/OT  Studies 
Pastor: Fellowship Baptist Church, Ferndale, MD 
M’DIV Baptist Bible Seminary, PA. 
 
 
 
God has brought together a highly qualified faculty for training the Lord’s Labourers at 
BIPS. Actively involved in the Ministry of Christ, these men are called of God, trained in 
Scriptures and experienced in the work. 
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APPLICATION FORM 
BAPTIST INSTITUTE OF PROFESSIONAL STUDIES 

P.O.BOX OS 187 
OSU-ACCRA 

Email: bipsgh@gmail.com 
Website: www.gracebaptistmissionghana.org 
 
Office of Admissions    Date 
 
Name…………………………………………………………………………………………… 
 Last    First    Middle 
 
Address…………………………………………………………………………………………. 
  No.   Street    Phone 
 
Age……………..Birth Date…………..Birth Place…………………….Citizenship…………… 
 
Occupation………………………………………………………………………………………. 
Marital Status: Single (  ) Married (  ) Have Been Divorced (   ) 
Remarried (  ) Engaged (  ) 
Names of Spouse and Children……………………………………………………………………... 
 
…………………………………….Ages of Children……………………………………………… 
 
To which Program are you seeking admission?................................................................................ 
One year Certificate 
(  ) One year Christian Life Foundation 
(  ) One year Computer Science 
 
Two year Associate Degree (AS) 
(  ) AA Theology 
(  ) AS. Music 
(  ) AS. Secretarial 
(  ) AS. Management Accountancy 
 
Three Year Degree (B, TH BRE, BS) 
(  ) B.TH Pastoral Theology 
(  ) B.TH Missions 
(  ) BRE. Christian 
(  ) BS. Accountancy 
 
Do you have funds for the First Trimester Tuition? ( $400.00) 
Are you seeking admission for September (  ) or January (  ) or May (  )? 
Do you need boarding? Yes (  ) No (  ) 
If yes, part time (  ) or Full Time (  ) 
Do you plan to work? Yes (  ) No (  ) 
If yes, Part time (  ) or Full Time (  ) 
What type of work are you qualified to do? ………………………………………. 
 
Name……………………………………………………………………………….. 
 
Pastor’s Name…………………………………………………………………………….. 
 
Church……………………………………………………………………………………. 
 
Address…………………………………………………………………………………… 
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Medical History: BAPTIST INSTITUE OF PROFESSIONAL STUDIES 
 
Office of Admissions:  Date________________________________________ 
 
 Name: ________________________________________________________ 
 
 Address: _______________________________________________________ 
   Street  City  State  Zip 
 

1. Do you have or have you ever had any of the following: 
Tuberculosis: _____ Heart Trouble:______ Diabetes:_______ 
Paralysis: ________ Convulsion: ________ Epilepsy:_______ 
Abnormal Blood Pressure: ________ Fainting Spells: ________ 

 
2. Do you have a communicable disease? ________________________ 

If so, What? ____________________________________________ 
 

3. Conditions for which you are on regular treatment: 
Condition:______________________________ 
Treatment:______________________________ 

4. Have you ever changed or been advised to your residence or occupation because 
of your health?______________________________________________ 

 
5. Have you ever received treatment or has treatment been recommended by a 
Physician for Neurosis: _______ Psychosis:______ Any nervous disorder:______ 
If treated, by whom?______________________________________________ 

    Name    Address 
      6. Have you been under a physician’s care during the past two years for any serious                                        
physical disorder? _______Yes ____ No (If Yes describe the condition below) 
 
________________________________________________________________________ 
 

7. Do you believe you are physically and emotionally qualified to meet satisfactorily 
the normal demand of professional training and employment? 
        _______________________ 
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Medical Form Continued Page 2- 
 

8. Medical History (Include Dates) 
 

Allergies 
 Medications_______________________________________ 
  

Food Pollens, Other_________________________________ 
 
Fractures and / or severe injuries_______________________ 
 
Surgical Operations_________________________________ 
 
Hospitalization_____________________________________ 

 
9. Family Medical History; (List blood relatives, names, ages, state of health and 

diseases) 
 
 
 
 
 
I certify that I have herein disclosed fully medical history 
 
DATE________________________________SIGNED___________________ 
 
 
This form is to be mailed to: Registrar   P.O.BOX 0187 
        OSU-ACCRA 
        GHANA 
        WEST AFRICA 
 
 
Email:bipsgh@gmail.com 
Website: www.gracebaptistmissionghana.org 
 
 
 
 
 
 


